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The late Mr. A. L. Freedlander, Industrialist, made 


the new H.T.1. campus possible by his generous gifts. 
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Haywood Technical Institute personnel have worked many thousands of hours to assure that 





this catalogue contains authentic and reliable information for students, staff, faculty, trustees and th 


assist you in determining the educational program of your choice, 


In addition, this new format is more flexible and allows us to keep our catalogue relevant and — 
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current. Changes can be made to sections and inserted as needed. a 
H.T.1. has twenty-two active curricula choices and many hundreds of courses in the Con: 
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Education division for your selection at a time of convenience to you, either day or night, an 
reasonable expense. Our curricula in Wood Products, Sawmill Trades, Forest Management, Fish and 
‘ eh ee eh re A evitenilst % ! hea ag { os of en ade 4"! 


Wildlife, and Occupational Adjustment are unique and some are found ‘only at Hoth o 


Our campus is new, having moved onto it in June, 1972, and several new building 


under construction. | i ro ytd 2 TER ts te ae ee ce 
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We welcome you to visit our beautiful campus and learn firstha 
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expect from our accredited faculty and facilities. 
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_ PHILOSOPHY AND PURPOSES OF H.T.1. 


. _ Haywood Technical Institute is dedicated to the philo- 
_ sophy of total education under the ‘‘Open Door" 
concept. The institution is obligated to develop 
Pa pene ivioval talents, regardless of their nature or limita- 
_ tions - within the scope of institutional offerings - to 
_ their fullest potential through education and realistic 
» work experiences. The individual will thus be better 
+ equipped to assume his chosen role in our society. As 
rt a result of this training, the individual will help meet 

_ ‘the urgent demand for technicians and skilled workers 
Br in our society. 


E More » specifically, our objectives can be stated as 


a follows: 

















: Le he 4. To sea elstively inexpensive, nearby educational opportun- 
- ities for high school graduates, school dropouts, and adults. 


73 To provide technician programs preparing students for emplioy- 
_ ment in industry, agriculture, business, and service occupations. 


* To provide vocational programs preparing students for employ- 
_ ment in specific occupations. 


iS og ay To provide programs in basic or continuing education for adults 
_——s« to - meet vocational, industrial, general and service needs of the 
_ community. 


of the North Carolina Department of Community 
Restrictive standards for admissions are not imposed, 
S01 1s of all race, color, creed and sex are equally welcomed. 
sea to the Institute does not, however, imply im- 
mediate admission & to the program desired by the applicant. 
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soldat prospective student is admitted to a specific cur- 
riculum, a counseling conference and placement tests are 
scheduled. When evaluation of these indicates a lack of 
readiness to enter a specific program, the student is given the 
alternative of: (1) entering a developmental program to raise 
proficiency as indicated by re-testing to a level where a reason- 
able chance of success in the desired program results, or (2) 
entering a program for which his/her indicated proficiency is 
acceptable and in which he/she is interested. Where weakness 
in specific areas is indicated, prospective students are coun- 
seled to enter into a Guided Studies program to better enable 
them to complete their chosen program. General admission 
requirements and procedures for all curricula are: 


1. Submit a completed application, health and 
residency form. 
me Submit transcript(s) of school records or 


approved equivalency certificate. 

x High school graduation or the equivalent is 
normally required for admission to all pro- 
grams; however, exceptions may be made in 
certain circumstances. 


4. Successfully complete the required place- 
ment tests. 
5 Conference with a member of the Student 


Services staff and/or department repre- 
sentative of the desired program. 


In addition to the above requirements, applicants for the 
Medical Office Assistant and Practical Nurse Education pro- 
gram are required to submit a complete dental, physical, and 
immunization record form. Practical Nurse Education appli- 
cants must also submit three personal recornmendations and 
complete some additional testing. 


Specific Admission Requirements 


See “Specific Entrance Requirements” (other than the obvious 
application, residency, and health forms) listed with each pro- 
gram in the Technical and Vocational sections of this cata- 
logue. 


Provisional Admissions 


Provisional status, based on personal interview and/or sub- 
mitted materials, may be granted to prospective students 
who are unable to complete pre-entrance requirements prior to 
registration. A provisional student will be required »o complete 
regular admission requirements prior to the end of the 
particular quarter in which he/she is enrolled as a provisional 
student or as designated by the Office of Admissions. 
Provisional status in no way guarantees the student final 
acceptance into the specific program of his choice. Upon 
final completion of his/her testing program, the same evalu- 
ation and curriculum placement process will be followed as 
with regular admissions. 


Special Interest Courses 


Any course offered by the Institute which may be taken 
without prerequisite and whose membership is not filled is open 
to anyone who will complete an application form, register for 
the course during the first five days of any quarter, and pay the 


tuition rate of $2.75 per quarter hour or $13.50 per quarter 


hour for a non-resident student. 
. 3 
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Students, who register under this classification must complete 
all admission requirements during or prior to the quarter iene 


which they wil! have completed 712 credit hours of work, This 
will normally be during the first quarter for students enrolling 
full-time ipa specific curriculum. or.as long as four quarters 
for. the student enrolling in Only one three-nour course per 
quarter, Failure to successfully complete al! admission require: 
ments On or prior to this time will result in the student not 
being allowed to register for subsequent Quarters. 


Transfer Students 


Transfer students may enter Haywood Technical Institute upon 


meeting all requirements as outlined in. admission requirements. 
Credit may be given upon approval by the department head for 
satisfactory work in an accredited institution insofar as a direct 
similarity of courses exist. Grades of less than a ‘’C" are not 
transferable. Transfer applicants will not be considered for ad- 
mission if they are under disciplinary suspension or expulsion 
from other institutions. Las) 


Admission tests may be waived, at the discretion of the Director 


of Admissions, upon receipt of a transcript of good standing 


from an accredited post-secondary institution. 


Prospective. students may request an official evaluation of 


transfer credit by the respective department head through the . 


Dean of Student Services upon completion of admission 
requirements, 


Audit Students 


Students who wish to audit courses must register through © 


regular registration procedures and must have approval of the 
Jepartment head responsible for the particular course, Audit 
Students do not receive credit but must adhere to attendance 
regulations. An audit intention cannot be changed to credit 


course after the ‘’drop-add’’ day nor can credit courses be: 


changed to audit courses. Audit work cannot be used toward 


certificate, diploma, or degree requirements, Audit students - 


will enter class after all curriculum students have registered, pre- 


cluding audit students from taking the place of curriculum - 
students. In no case shall the student audit more than 12 credit 


hours in a particular curriculum or combination of several 
curricula. By necessity, because of special requirements, some 
curricula, such as Practical Nurse Education, have no courses 
open for audit. Inall cases, the Dean of Instruction will have the 
final authority as to which courses may or may not be audited. 


STUDENT EXPENSES 


Statement of Policies Regarding Student Expenses 


All tuition and fees for each quarter are payable on the date of 
registration. 


All checks and money orders should be made payable to 


Haywood Technical Institute. A check giveniin payment of 


expenses which is returned by the bank results in an indebted- 


ness to the school and places the student's enrollment in 


jeopardy. 
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name and designate’ how the experie! is being | 


“Although the Institute does not have dormitory , 


credit hour, 


; Student Insurance 


| _ $3.00 per year and is required for the protectio 
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as) Vocational Rehabilitation, expense. sche 
Foundation Loans, etc: must, es formal au) 


‘registration payment process We give the’ fis 


i HBAS 


list of persons interested in renting rooms or ap nt 
Institute students | 1S, _ available, tp current ia of 


vary, ba will naan between ‘$60. and $80. per ja ri 
ving to the livability and convenience, ane Student 


of fie student’ and the landlord. 


Tuition 


Tuition is charged at the rate of $33 per quarter for 
time (12 credit hours or more) in-state resident. stu 
and $162.50 per quarter for full-time out- of- state stu 
Part-time resident students (carrying less — than t2 
hours) are nae $2.75 per quarter credit hour de f 


Book Costs 


Students are required to purchase their textbooks. 
convenience, the Institute maintains a bookstore 
books, uniforms, and other required items necessary 
gram of study, may be purchased by the student. The cc w 
these items varies according to ‘the Bcshiih the student 
to DHT Wig 


Student Activity Fee . hitac aeean 


The Student Activity Fee of $3 per quarter (12 pee 
charged to every full-time student at. the a 


baa ae and guidelines of. the pea ti si 
Colleges, this fee must be. approved by the Pres 
institute and the Trustees before the fee may 
adopted. There are state HOA NSE on the ar 
be charged. oe : 


and hile acai dinnel to rae from jes 


school and the student. ‘The ee tals | 





































_ Students entering later than September or leaving before the 
next September will be charged the full $3.00, The insurance 
| premium is not refundable and is required unless student signs 
a waiver of liability. 


ys 


Special Fees 


Certain curriculums may require fees for such items as uni- 
forms, safety equipment, hand tools, etc. These fees are kept 
as nominal as possible and are not charged at all unless 
absolutely necessary. 


Late Registration Fee 


A full-time student registering later than the date designated 
as registration date, must pay a late registration fee of $5, 
Part-time students registering late will be charged a late fee of 
$2.50. (See ’’Registration’’ in Academic Section) 


Graduation Expenses (See Graduation Requirements) 


Tools 


_ Students who enroll in a curriculum in the Industrial Depart- 
~- ment are expected to furnish their own personal tools. The 
)) school is not budgeted for these personal expenses and selec- 
| tion and care by the craftsman of his tools are an important 
| part of his training. 


b; Refunds 


Tuition refund for students shall not be made unless the 
‘student is, in the judgment of the institution, compelled to 
_ withdraw for unavoidable reasons. In such cases, two-thirds 
_ (2/3) of the student's tuition may be refunded if the student 
_ withdraws within ten (10) calendar days after the first day of 
_ Classes as published in the school calendar. Tuition refunds 
will not be considered after that time. Tuition refunds will not 
_be considered for tuitions of five dollars ($5.00) or less, ex- 
' _ cept if -a course or curriculum fails to materialize, in which 
_ Case all the students’ tuitions shall be refunded. 

When a student, having paid the required tuition and fees for 
> a quarter, withdraws from the institution before the end of 
_ the quarter and the reasons for the withdrawal are found 
_ excusable by the institution’s administration, the student may 
» be allowed credit for unrefunded tuition and fees if he applies 
j for re-admission during any of the next four calendar 
_ quarters and petitions in writing to be allowed such credit. 


a N 0 degree, diploma or certificate will be granted, or a tran- 
script of credits furnished a student until all financial obliga- 
— tions + to the Institute, other than student loans, have been 
oa on student loans. 

i; previously incurred expenses and accounts at the Institute 
must be fully paid before a student may re-enter at the 


FINANCIAL AID FOR STUDENTS 


The purpose of the financial aid program is to provide assistance 
to students who, without such assistance, would be unable to 
enter or remain at Haywood Technical Institute. The program 
is committed to the philosophy that no eligible student should 
be denied access to a higher education because of a lack of 
financial resources. 


In general, financial aid is awarded on the basis of need, In 
determining the student’s need, it is assumed that the student 
will help himself through summer jobs and part-time work 
while attending school, and that the family will provide assist- 
ance in an amount proportionate to its income and assets, and 
that the student will avail himself of any other financial 
assistance which is available. 


Procedures for Making Financial Aid Application 


1. Each student applying for financial aid must have a com- 
pleted Application for Admission to HTI on file in the 
Student Services Department. 


2. Upon confirmation of admission, the student must properly 
complete HTI’s Financial Aid Application. This will place 
the applicant in consideration for any financial aid funds 
administered and controlled by the Financial Aid Office 
for which he/she is eligible to apply. 

3. All financial aid applicants must then submit a confidential 
family financial staternent to one of the following organiza- 
tions: College Scholarship Service, Box 176, Princeton, 
N.J. 08540; or American College Testing, Operations, 
ACT Student Assistance Programs, 2201 North Dodge, 
P. O. Box 1000, lowa City, lowa 52240, 


The applicant must request that a copy of the family 
financial statement be sent to the Financial Aid Director at 
Haywood Technical Institute. (The family financial state- 
ment form may be obtained from either a high school 
guidance counselor or the Financial Aid Director at HTI.) 


4, When both the Financial Aid application and the confiden- 
tial family financial statement. are received by HTI’s 
Financial Aid Office, the application will be processed and 
the applicant's financial need will be established. Both the 
aid application and the financial statement must be received 
by the Financial Aid Office no later than April 1 for 
students desiring aid in the following academic year. 
However, those applications received after April 1 will be 
given consideration for any remaining funds provided they 
are received 45 days prior to registration of each term. 


5. Applicants who have a completed application and a financial 
statement on file by April 1 and meet the eligibility require 
ments for the aid programs will be notified of the award 
decisions in advance of the fall quarter. Each award decision 
is dependent upon the availability of funds. 


There are three basic types of financial assistance: gift-assistance, 
work, and loans. Gift assistance consists of scholarships and 
grants which do not have to be repaid. Work and loans are self- 
help assistance, Work enables needy students to pay a portion 
of their expenses through their earnings. Loans are normally 
repaid after a student’s enrollment is terminated, regardless of 
the reason for termination. A student may apply for a grant, 
scholarship, work-study, loan, or any combination of these. 
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_ Work Study 


The Work Study programs, both State and Federal, provide 
full-time needy students an opportunity to earn a portion of 
their college expenses by working during the regular academic 
year. 


Scholarships 


Haywood Technical Institute has been most fortunate in receiv- 
ing scholarship funds from individuals, business firms, and civic 
organizations. Additionally, each year there are several C.E,1.A. 
Referral Scholarships available through the North Carolina 
Employment Security Commission, Detailed information can 
be obtained from the Financial Aid Officer. 


Basic Grant 


Haywood Technical Institute participates in the Basic Educa- 
tional Opportunity Grant program administered by the Federal 
Government. Applications are available at H.T.!. Financial Aid 
Office, local high schools and public libraries. 


North Carolina Student incentive Grant (NCSIG) 


This program is restricted to fegal residents of North Carolina 
accepted for enrollment or enrolled full-time, in good standing, 
in aneligible educational institution in North Carolina, Students 
are required to apply for a Basic Educational Opportunity 
Grant prior to applying for NCSIG. 


Loans 


Loan funds are available through College Foundation and The 
Bryant Fund on the state level. Selection and administrative 


rulings are included in amanual for these programs. These loans. 


are for North Carolina students only. A qualified student can 
borrow up to $2,500 per year from these funds. 


in addition, Haywood Technical Institute has additional loan 
funds from individuals, business firms, and civic Organizations. 
Information on these funds can be had by contacting the 
Financial Aid Office. 


Out-of-state students desiring or needing an educational loan 
must apply for a Guaranteed Student Loan. The loan is obtained 
directly from a bank, credit union, savings and loan association, 
or other participating lender (in the student’s State of legal 
residence) that is willing to make the loan. The loan is guar- 
anteed by a State or private nonprofit agency or insured by the 
Federal Government. These loans have low interest rates and 
long repayment periods. |n most cases no interest or repayment 
is expected of the student until after termination of his/her 
studies. Information and application forms may be obtained 
from lenders and State Guarantee Agencies in the student's 
State of legal residence. 


Other Agencies and Resources 


Haywood Technical Institute serves as a referral informational 
and coordinating agency for the foliowing aid resources: 
Veterans Benefits 

. Social Security 

Department of Public Welfare 

. North Carolina Vocational Rehabilitation. 

North Carolina Commission for the Blind 

6. Bureau of Indian Affairs 


ORWNS 


Contact the Financial Aid Officer at Haywood Technical. 


Institute for information and referral to the above agencies. 
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Part-Time Jobs 


financial aid. 


on avery limited basis on the all teh itself. ; ee 


Canal Community Resources 





















through their former high school by Gadde kaa in fa 
home community. Contact your high school co 


information 


Students desiring further information about the Financ 
Program at H.T.I. should write or phone: Financi 
Director, Haywood Technical Institute, P. O. Box 4! 
Clyde, North Carolina 28721, 704/627-2821. 


Financial Assistance for Veterans, War Orphans, 
Widows and Disabled Veterans 


The Veterans Administration. offers educational assistance 
veterans with at least 181 days continuous active duty or w 
were released from active duty for a service-connected disabili 
and sons, daughters, and wives of a deceased or 100 perce 

totally and permanently disabled veteran whose death or is 
ability is due to. military service. 


Each veteran is entitled to educational assistance for 1 
months for each month or fraction thereof of his service, é 

not to exceed 36 months. A veteran serving 18 months or more 
and released under conditions satisfying his active duty obli 
tions is entitled to the full 36 months. This eligibility ceases 
the end of 10 years from the veteran's last release from a 
duty. 


When a veteran enrolls in an approved course, he riilist pur 
the exact curriculum listed in the school catalogue; provide t 
Veterans Administration with exact records of attendance 
maintain satisfactory academic progress, attendance, yest 
duct for continuing eligibility for payments. 


Two-Year Technical Programs: 


V.A. payments are based on an individual’s classification” 
according to his CREDIT HOURS per quarter: 


FULL > TIME - 12 Credit Hours 
3/4 TIME - 9-11 Credit Hours.:> ~ ; 
1/2 TIME ei 6-8 Credit Hours { the 


Te Seas 


One-Year Vocational Programs: 


V.A, payments are based on an individual's Classification | 
according to his CONTACT HOURS per quarter: 


FULL TIME - 30 Contact Hours ts 
3/4 | TIME - 22 Contact Hours 


1/2 — TIME : 15 Contact Hours 


Haywood Tech Foundation 


The bagined Tech Foundation was ete Hees ‘Ne B 
Trustees of Haywood Technical Institute and chartered 
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STUDENT SERVICES AND STUDENT LIFE 


_ General Philosophy 


| Student Services at Haywood Technical Institute is dedicated to 
“developing each student to his fullest potential. The import- 
»ance of self understanding and personal growth in each student 
‘as well as his intellectual and social development is recognized. 
“The school’s program of counseling and guidance has been 
developed to reflect this philosophy. 


“The Student Services Office is concerned with various types of 
“Student assistance, including admissions, counseling, orienta- 
tion, curriculum testing and placement, supervision of and assist- 
“ance in planning student activities, part-time employment, 
‘financial aid, student government, placement of graduates, school 
_ publications, and community-school relations. 


Counseling and Testing 


/ The counseling service begins with the student’s pre-entrance 
interview and continues throughout his career. Each applicant 
“takes a series of tests prior to acceptance and registration. These 
Wiests are used as an indication of probable success, entry level, 
and as am aid to prospective students in the selection of a cur- 
riculum. 







Tests currently in use are: Math Placement Inventory; SCAT; 
‘and Cooperative English Test (Reading). Minimum scores are 
_ based on experience and vary according to needs in any par- 
Sticular program. Correlation of test scores and probable success 
His a continuing function of the testing program. (See Admissions). 












i ounseling interviews may be scheduled at any time. Interview 
mMay concern program selection, interpretation of test scores, 
academic progress, evaluation of academic programs, financial 
id, Part-time work, job placement, personal and other matters. 


° inselors are available to all students, both by appointment or 
Serop-in, throughout the academic day. Night students have 
ess to 2 counselor each evening per week. A veterans repre- 
Sentative is also available one day per week. Reference material 
MS available through the counseling service dealing with occupa- 
stional information. All students are encouraged to use any 
Phase of the counseling service at any time. 





Each student is assigned a Faculty Advisor by the department 
head. The students may elect, and are encouraged, to take up 
problems first with his/her Faculty Advisor. The Faculty Advisor 
will either aid the student in’ the solution of the problem or 
refer him/her to the department head and the guidance staff in 
Student Services. 


Orientation 


All students are required to participate in an orientation program 
conducted by members of the faculty, staff and student govern- 
ment. The program is designed to acquaint the student with the 
Institute environment, philosophy, purposes, policies, courses, 
staff, and other students. Assemblies, class size groups, open 
discussions, individual counseling, catalogues, and student hand- 
books are used to help prepare and inform the student. 


Faculty Advisor 


Each student is assigned an advisor by his/her department head, 
who assists him/her in planning a schedule to meet his/her educa- 
tional needs and advises him/her concerning any problem that may 
arise. Students are encouraged to visit their advisors periodically. 


Placement for Graduates 


Placement service is a responsibility of Student Services to 
coordinate and direct activities concerned with assistance to 
graduates in the solution of their.prablems in connection with 
post-school employment. The principal function of the office 
is to serve as an intermediary agency between the student and 
prospective employers in cooperation with the respective 
departments. Persons who desire the assistance of this office in 
matters of placement are encouraged to contact the Office of 
Student Services. 


Graduation announcements and invitations to visit the campus 


are extended to many prospective employers in the area during 
the quarter preceding graduation. 


Student Follow-Up and Alumni Pregrams 


In order to properly evaluate the effectiveness of the various 
programs of training offered, it is absolutely necessary for the 


to the results of their training. Student Services sends each 
student a brief form requesting pertinent information three 
months after termination, and annually thereafter, 


The results of these surveys are compiled. and presented to the 
President, Executive Advisory. Committee, ‘and faculty 
involved. for. the purpose of evaluating the programs, methods 
of instruetion, and course content as well as) the potential job 
markets for the alumni of each program. 


A formal Alumni Association has not as yet been formed, 
but we are rapidly approaching the age and number of alumni — 


necessary to start organization in this direction, 


Health Services 


First aid kits which are adequate for the treatment of minor 
injuries may be found in ali departments and shop areas as 
well as in the Student Services Offices. The instructors in the 


Practical Nurse Education: division will) be available when — 


possible for first aid. treatment. In case of illness or injury 


requiring transportation, the Student Services Office should 


be contacted, 


Bookstore 


The Institute operates a bookstore as a service to the students, 
This store contains necessary textbooks, supplies, school 
decals, jerseys, and graduation caps/gowns ‘and invitations. 





gather information from terminated students as: 


While the resources of. 


| school, 


“opinion and to present hat opinion | for yaoi 
“operates under a constitution ratified by. the ‘st 























Student Lome 


Sandwiches, crackers, cold and hot drinks, and game machi 
are available in the student lounge located on the basem 
level of the A. L. Freediander Building. No drinks or. fo 
allowed in Classroom or shop areas at aes time. 


Learning Resource Center 
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are: (1) Library Area, (2) Media Area, 3) Guided Studies 
There are facilities for individual and group nese 2 ish 





program | Prieet at the Institute with additional ge 
interest and reference materials. eee Wremeubta iit, 0?" 


Professionally trained personnel, clerical te anes 
aides are available at all times to heip the. students de 
greatest benefits from the Learning Resource eee if 


the Center. are “used i ik 





groups, are farged to PN use of the resources. 
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student é a ara sense if pride and responsibility tok fh 

school, country, and to accept his/her democratic esp 
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bilities: as an American citizen. a rete Vi mh 
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and has a fepresentative on the President’ $ Exe 
Committee. (degre 5 I ee A CE a La 















- Student Activities 


» The Dean of Student Services, or a designated member of his 
) staff, is responsible for coordinating the student activities 
/program. Initial requests and plans come from the student 
body through the Student Government gnganization. Every 


» conduct @ well-rounded program of activities, for both men 
and women, in accordance with the student body's requests. 


A Student Activity Fee of $12 per year is currently charged to 
vall full-time students and $1 per quarter for all part-time 
students. In addition, 75 percent of profits from the vending 
"machines goes to the student activity funds. This amount 
Hfinances athletic equipment, tournament fees, dues for Student 
Government membership in organizations, dances, and other 


_ Student Publications 
a 

gAnnuals, newspapers, and other periodicals may be published 
_ as student interest develops to such a degree that they are 


willing to support and publish, under the auspices of the 
Student Government. 









ent Organizations 


~ Haywood Technical Institute supports student organizations 
for social and academic development of students. In keeping 
with the policies of Haywood Technical Institute relative to 
tudent activities, all such organizations must be officially 
recognized, through the approving of constitutions and by-laws, 
‘by the Student Government Association and school adminis- 


: tration, The proper procedure for establishing student organiza- 
“tions is explained explicitly in the Student Government 
- Association Guidebook, copies of which are available in the 
Student Services Office. 











Inter-Institutional Athletics and Intramurals 


Haywood Technical Institute is a member of the Western Tar- 
heel Athletic Conference and the National Junior. College 
Athletic Association. The conference is composed of eight 
schools of like nature and size situated in Western North 
Carolina. Teams are now fielded in golf and tennis. No athletic 
scholarships are provided. 


Intramural activities are scheduled when sufficient interest 
is shown. Intramurals are considered to be one of the most 
valuable student activities, Haywood Technical Institute avidly 
supports the intramural program. Team sports such as flaa- 
football, basketball, volleyball and softball are now played 
along with individual sports such as horseshoes, tennis, and 
table tennis. 


Tennis courts are available to all students as well as ping-pong 
tables, flag-football field, softball field, and outdoor basketball 
goals. Games and other sports equipment can be obtained 
through the Student Services Office. 


Traffic and Parking 


The administration of Haywood. Technical Institute is author 
ized by N.C. law to regulate and govern. the use of motor 
vehicles on campus. Student parking areas as well’as faculty 
and staff parking areas are designated on the campus, and 
speed limits are as posted or advertised. Atl:student, faculty, 


and staff Vehicles. are required to be registered with Fiscal 
Affairs immediately upon -registration of a new student or 
upon a new employee assuming duties. Re-registration ts 
necessary. whenever an individual changes cars’ or al the begin 


ning of each academic year. The Fiscal Affairs Office regulates 
and enforces traffic and parking regulations which are pub 
lished for the benefit of all students. See Student Handbook 
for detailed parking requlations. 











Care of Buildings end Equipment 


is 
Ht 


is the responsibility Of every student to care for buildings, 


grounds, and schoo! equipment to the best of his/her, ability. 
Students who negligently lose, damage, destroy, sell, or other- 


Wise 


dispose of school property placed in their possession or 


entrusted to them will be responsible for the full extent of 


the damage, or loss, and subject to disciplinary action. 


Conduct and Standards 


NO 


wn 


Smoking Smoking is prohibited in all classrooms, 
laboratories, and shops at all times. 

Students who engage in such 
acts as stealing, gambling, profane language, personal | 
combat, and possession of firearms and dangerous 
weapons are liable to disciplinary action. 

Use of Disposal Containers: Students are expected to 
make use of the disposal containers in the halls, shops, 
and classrooms when discarding materials. 

Dress: Students will be expected to dress in an appro- 
priate manner at all times. 

Eating and Drinking: 
shakes, and coffee, as well as eating of food, is allowed 
only in designated areas. Drinks and food should be 
Kept within the limits of the student lounge or out- 
of-doors. 

Alcoholic Beverages and Narcotics:’' Under no: con- 
dition wil! alcoholic beverages or narcotic$'be permitted. 
in Or on the school property. No one under the influ- 
ence of aicohol or narcotics will be allowed on school 
premises. Any violation of this regulation will result in 
expulsion from the Institute on the first offense. IHlegal 
drugs are included. 

information on Bulletin Boards: Each student is held 
responsible for information published through notices 
and announcements placed on bulletin boards. 

Fire Drills and Safety Rules: These must be observed 


Personal Combat. etc.: 


‘by all students, faculty and staff. Most of these reguifa- 
tions and drills are compulsory under North Carolina 


law. 
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. Right of Appeal 


Drinking of soft drinks, milk- each quarter hour earned in. his” total prograt 


“Diploma and Certificate = : ; : Re 
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Disciplinary Suspension 7 Dismissal 


Lt 


Schoo! regulations which serve to control all 
feelinas of others must be ‘respected. A student 
pended or dismissed from the. Institute for conduct or 
habits which are not in the best interest of the stud ; 
students, or the institution. 


Re-admittance of dismissed Pidocie at Bt later date 
the discretion of the Institute. ' 


ru 


Any student suspended or expelled from a class orf 
school for disciplinary reasons has the right to request 
of his/her case. Due process involved in an ankest a 


aaerae Office. 


Student perpen, 


for the proper completion of his/her academic pro 
for familiarity with all the requirements of the o 


7) 
ing as well as for meeting all other degree requi 
His/her advisor and the counselors can counsel hiin/ 
final responsibility remains with the student. 


ACADEMIC POLICIES 


Degree iy a at: 


licensed 
award the Associate in Applied Science Degree: to1 
ricula approved by the State Board of Educ atior 


A degree is awarded to a student who ‘completes a 
program with a general grade of “C” or better in 
field of study and who has at least two quality 


A diploma is awarded a student ‘Wi: “caren: 
program with a general grade average oF "6% 
major field of study and who has at least t NO Qu 
for each quarter hour earned in his total program 
program may vary ‘in ere from bib hear 
quarters. . 


Any CurPibslier program tess abbas ‘ie : 
Certificate prema and a orice is p e 


‘eee ahetel te program as those if tk 


above. 


rte 


a ch of 1 four quarters per year is approximately eleven 
ona . The Institute is in session five days a week, 
ye months f per year and a Haywood Technical institute 

Nt is expected to attend all four quamters. Breaks between 

range from three days to two weeks according to the 

tes wh Classes normally meet hourly for fifty 
th | with a ten minute break between classes. The number 
ti that a class meets each week is determined by the 
oy Quarter hours credit given that class. 






















































hours credit is awarded as follows: one quarter hour 
dit hin each hour per week of class lecture, one quarter 


la’ tive lab such as shop work. 
ion/Late Registration 


dents are required to officially register on the date 
ed as such by the school calendar. (Returning students 
give ) the opportunity of taking advantage of an early 
rati ion date that is held toward the end of each quarter.) 


edit may be granted for courses in which the student is 
arly registered. 


g students must be officially registered by the date 
n the calendar as the ‘Last Day for Returning Students 
ar’*. (The school reserves the right to refuse a registra- 
nity for those returning students who do not 
‘this date.) 


nts must be officially registered by the date stated 
90! calendar as the “‘End of Drop/Add Period - Last 
aw Students to Register”. 

le its registering after designated official registration 
be charged the appropriate late registration fees (see 


ake due to tate registration will be counted as 


All students enrolled in a technical 
turriculum leading to an Associate 
in Applied Science degree. 

All students enrolled in a cur- 
riculum leading to a diploma or 
certificate. 

Students enrolled in unclassified 
curriculum work or students need- 


academic requirements. 
Students who have successfully 
completed forty-five hours of work 
in degree granting programs, and 
the third quarter of work in the 
diploma programs are considered 
sophomores. All others are con- 
‘sidered freshmen in classification. 
Students who are enrolled in any 
short term program. 
New or expanding industry pro- 
Push -grams will be classified as such. 
“ATION Students enrolled in the general 
at education development program. 
- ABE is usually considered to be 
Ss through the eighth grade level. 
h The Guided Studies, of the LRC, 
Ph _is available for those people wishing 
paca: advance further than eighth 


Sty 


_ grade level, up through high school 


d Technical Hacieine operates on the quarter system, 


ing special schedules because of . 


Student Load 


Twelve quarter hours constitute the minimum quarterly load 
for full-time student status at Haywood Technical Institute. 
The maximum load allowed will be determined on an individual 
basis by the advisor and department head. No student may 
major in more than one curriculum at a time. 


Attendance 


Accurate student attendance records, under the quidelines set 
forth by the State Board of Education, are the responsibility of 
the instructor and are open to audit at any time. It is also the 
instructor's responsibility to see that a student is officially 
dropped from class membership and Student Services is notified 
on the day immediately following the student's fifth consecutive 
absence from the class regardless of the reasons for the absence. 


Students are expected to attend all class, laboratory and shop 
sessions. No passing grade will be issued for a course if, for 
whatever reason, a student has been absent for 25 percent of 
the total possible class time per course per quarter. 


Additionally, a student must satisfy his/her instructor that 
he/she should be permitted to remain in a course and atlend 
classes after he/she incurs any absence in excess of the 
following: 


1, Three (3) regular one-hour class sessions. 

2. Two (2) shop or laboratory sessions which meet 
for two or more hours. 

3. Two (2) regular one-hour class sessions, and one 


(1) shop or laboratory session which meets for 
two or more hours. 


When a student is absent from a class and a laboratory or shop 
session which meet consecutively, each session missed will be 
counted as an absence, making a total of two absences for that 
course, 


Students have full responsibility for accounting to their 
instructors for absences. The instructor has final authority for 
deciding whether work missed can be made up. 


Students are expected to report for class on time, Three tardies 
constitute one absence. 
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Explanation af Grades . 


Haywood Teehnios | Institute reports grades in letter and grade . 


point average, The grade that can be given and ‘he quality 
points for each grade are listed below: 


Grade. | Sianiticanoe . Quality Points 


A Excellent 4 

B Good 3 
c Average ne 

D Passing rays 
F Failure 8) 
AS Incomplete (not computed in GPA) 

Y Audit (not computed in GPA) 

W Official Withdrawal (not computed in GPA) 

we Withdrawal Passing (not computed in GPA) 

WF Withdrawal! Failing (not computed in GRA, 


Grade point average is computed by dividing, cradle hours 
attempted into the quality points earned. ; 


{ incomplete 
Incomplete grades may be given when deemed 
necessary by an instructor, and. it shall be up to 
his/her discretion as to the date the incomplete 
grade must be removed. HK 


¥ Audit 
(See “Audit Student’, page 4) 


W Official Withdrawal 
An. official withdrawal is the grade given to a. 
student who voluntarily withdraws from a course 
during the drop/ada period and has notified the 
Registrar of his/her decision. 


wpe Withdrawal Passing Nite. 
Withdrawal Passing is» the grade given to the 
student who. is! doing passing work and) who 
voluntarily. withdraws from a course after the 
drop/add period but before the sixth week ofthe 
quarter. (WP. may be given after sixth week of the =| 7 
quarter only when student is officially withdrawing — 
from the institution.) 

WF = Withdrawal Failing 
Withdrawal Failing is the grade given te a student 
who is not doing passing work and) who voluntarily 
withdraws from a course after the drop/add period 
but before the sixth week of the quarter, (WP may 
be given after the sixth week of the quarter only | - 
when the student is officially withdrawing from the 
institution.) 


Due Process for Grade Contesting Policy 


All students enrolled in classes at Haywood Technical: institute 
have the right ta contest grades assigned to them. The following 
procedure will be followed. by the student who desires to 
contest a grade: i ‘ ; 


1, Sehedule an appointment with the instructor who has 
assigned the grade. Discuss the, ‘matter with him/her, 
asking him/her to review the basis for assigning the 
grade. If the disagreement about the grade is resolved’ 
in this discussion, grade change action - where needed - 
should originate through thé instructor. 


2. }f, not resolved dee, schedule an appointment with a... 
counselor or advisor, who wit! aid the student in the) 
writing of the case, et schedule an appointment with 
the instructor’s department ‘head, 


3, If the matter is still not resolved, a final-review will be. 
made by the Dean of Instruction in consultation with |. 
all individuals involved, Upon recommendation by the 
Dean of Instruction (after ail steps have been followed), 
the grade in question may be set aside and declared 
invalid in which case the student will be given a com- 
prehensive examination by the department RINE tO 
establish a grade of record. 


The right to contest a grade expires at the end ai the a Aas ae 
- following the one in which the grade is assigned. The time limit. 
will be waived only in unusual circumstances, When a student |’ 


contests a grade assigned by an instructor no longer employed 


by the institution, Step One a) above does Deeeely, a 
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Seine status as. nel academic honors, 


on ase arode report. 


: Handbook or discuss the Family F dueseiagl Rights 


¢ es Probation. tse a 
ai pinabe or he credit 
























suspension, At is! the responsibility of the studer te 


2p 


Student Hegel in Nein ike ag done! ‘ : ‘ 


Braeety Aad aE program ie study may be el 
listings, graduation and other ‘internal ald He 


to any ‘unauthorized persons or groups gales the ‘schoo | 
out the written consent of the student involved excep in 


and 
Act with the Dean of Student Services, oy os 





Aaa) consent: 


a, Parents of dependent students | 


- b. School faculty and other schoo!  otletoa with legit 
imate educational interests en ea 


c, Authorized representatives of Federal or r State govern 
NS ERE i 


esti financial aid or instruction. 
e, Accrediting organizations 
f. In emergencies, appropriate stor if ie 


have examined an individual student spittin: Lo 
group of records or Mes with the syste a ° 


Tees WO 


Acalemic Probation 























i average of less than 1,85, Hoypver, if the student 
as z bation quarter grade point average of at least 2.00, 
Il be allowed to remain on continuing probation for 
[ or quarter. 


f a student is suspended according to the above criteria, he/she 
h { “not ‘be allowed to re-enter any program for one quarter 
imum; however, in many cases, due to course sequence, 
may result in a delay of one year, (See Re-Admission). 
oh 


T e Student Services staff, along with the Faculty Advisor, 
M ‘Strive to assist a suspended student in any way deemed 
1. When it becomes apparent that the program in which 


Fort will be made to guide him toward a more Haslet 
r culum or goal. 


Repeat Rules 


ir 


pret to 3 esnbaaale Students failing prerequisite 


grade itor the course, ‘anid only the last hours attempted 
nted in i aPC the student’ S quality point 





er 62) a will be I by the 


e applic able, be biediied ward the require- 
ram at. Haywood Technical Institute. Any 
res ae wien is peseprisibite for filing 


it should be made prior to the 
in no Case will credit BE 


st joa he Paced oh the Sanh List if he/she 
completed a quarter's probation; (2) has an overall 


rt. 
ents are required to pass all courses within their cur- 


head for transfer of credit from the old 


t { 
Only courses in which a grade of ‘“C” or better was made will 
be considered for transfer credit. Transfer credits will not be 
computed in with work completed at Haywood Technical 


_{nstitute, but will be reflected on the student's transcript as 


total hours transferred, 


A minimum of one quarter of residence is required for 
graduation. 


~ Veterans Administration regulations require that all transcripts 


of the veteran student be evaluated and credit granted where 
applicable, Therefore, all veterans must furnish the Admissions 
Office and the Veterans Coordinator with transcripts of all 
previous educational efforts. 


Credit by Examination 

At the discretion of the institution, a student may earn 
credit by examination for a given course if he/she can demon- 
strate the required level of proficiency. This credit shall be 
earned by successful completion of a departmental examina- 
tion which will be given with the permission of and by the 
concerned department. 


Student Official Academic Record (Transcript) 


An official record of all the student’s courses, credits and 
grades earned (transcript) is kept in the Registrar Office. The 
student should maintain a record of his/her courses, credits 
and grades each term and check from time to time to see that 
his/her record agrees with that of the Registrar. 


An official transcript of work completed at Haywood Technical 
Institute will be made available only upon written request by 
the student. 


There is no charge for transcripts unless the transcript 
requests from an individual become excessive to the point that 
the institution will not bear the financial burden, 


Official Withdrawal from the Institution 


A student desiring to officially withdraw from school should 
contact his/her faculty advisor before going to the Registrar's 
Office to obtain the withdrawal form. This form should be 
completed and all the required signatures obtained as indicated 
on the form, When the signatures are obtained, the student 
should take the withdrawal form to Student Services. Failure 
to officially withdraw at any time within the quarter may 
result in a “‘F" for the student on all courses for which he/she 
is enrolled and his/her transcript may not be released. A 
student who officially withdraws from school during the 
quarter may be given a grade of ’'WP” or “WE” on all courses 
for which he/she is registered. Quality points will not be cum- 
puted nor credit given. . 





prenrisirnah eh i Ree Ay 


Before TENS ‘considered for Pecan iesiGne the aiudent ale 
have fulfilled the minimum one quarter suspension fate. 


case of ‘academic’ suspension, must have fulfilled the terms 


imposed in the case of disciplinary suspension and must have. 


paid ali debts to the Institute. The student will be required to 
re-enter through the Admissions Office which ‘will strongly 
consider the recommendations of the department head involved. 
The department head must consider limited facilities, quarterly 
scheculing, and prerequisite courses. 


Any student who has withdrawn ‘for any reason other \than 
disciplinary or academic suspension must also re-enter through 
the Admissions Office and is subject to the same considerations 
and departmental recommendations as lasts above. 


Honors Criteria 
A student shall be placed on the Dean's List if he/she is 


currently enrolled for twelve or more credit hours and has 
obtained a current quarter grade point average of 3.50 or 


above and has neither an incomplete grade nor a grade below ~ 


signee 


A separate list will be maintained and special notice given to 
those students on the Dean’s List that earned the right to be 


on the list by obtaining a 4.00 grade point average for the 


current quarter. 
Graduation Requirements 


A Haywood Technical Institute student, in order to graduate 
with a diploma, certificate, or degree, must meet the following 
minimum requirements: 


4. Complete the requirements of an Institute approved 
program of study. 

2. Complete the required number of hours in the pre- 
scribed curriculum. In most programs of study, the 
approved program will require slightly more than 
minimum credit hours. 


3. Maintain a minimum of 2.0 (C) quality point average 
for the overall number of quarters involved. 


4. Be recommended by the head of the department for 
graduation. 


5. Be present for graduation and attired in the proper 
academic robe. Students who cannot attend graduation 
for valid reasons must submit a written request to the 
Dean of Student Services for permission thirty days 
before graduation to be graduated in absentia. Failure 
to do so will result in a holdup of records and 
graduation credentials. This is necessary to guarantee 
the proper level of participation required to justify a 
formal graduation ceremony. 

Fulfill all financial obligations to the institute. 
Complete application for graduation. 


8. All transfer students must complete a minimum of one 
quarter of work at this Institute before being pligibts 
for graduation here. 
The time and date of graduation are set by the administration 
and are subject to change at any time. 


Pale od 


Application for Graduation and Expenses 


Each graduating student must: (1) make application for 
graduation - form obtained in Student Services Office - at the 

beginning of the quarter of his/her expected graduation, (2) pay 
the appropriate graduation fees. Graduation fees currently 
range from $15 to $30, depending upon the curriculum in 


which you graduate. This fee is payable at the beginning of the _ | 


quarter in which the student expects to graduate, - 
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instructor, Welding 
Secretary, Dean of Student Services 


_ Secretary, Dean/Administrative Services 
| Instructor, Welding 
Director of Admissions/Counseler 


M.S., Western Caroline University 


Evaluator, Sheltered Workshop 
B.A., UNC-Chapel Hill 


instructor, Business Education 
B.S., Western Carolina University 


Bookkeeper 


_ Instructor, Electrical Inst. Mtnee. 


Clerical, Sheltered Workshop 
A.A.S., Haywood Technical Institute 


instructor, Guided Studies 
8.S., Appalachian State University 


Instructor, Horticulture 


B.S., University of Massachusetts 
Production Supervisor, Sh. Wksp. 
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Dept. Hd.: Recreation/Arts & Crafts 
8.S., Appalachian State University 


Secretary, Continuing Education 
A.A.S., Haywood Technical institute 


Yerd Foreman, Sawmill 


Associate Director of Extension 
M.A., Western Carolina University 


Instructor, Recreation T herapy/Ldrsp. 


_B.S., Western Carolina University 
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Instructor, Electrical inst Mtnce. 
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M.A., Appalachian State University 
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HARDIN, DANIEL B. 
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A.A.S., Haywood Technical Institute 


Equipment Coordinator 
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A.B., Duke University 
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A.A.S., Haywood Technical Institute 
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Gen. Office Mgr., Wood Products 
A.A.S., Haywood Technical Institute 


Dept. Hd.: Business Education 
M.A., Western Carolina University 


Dean of Fiscal Affairs 
M.A., Western Carolina University 


Secretary, Dean of Instruction 
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M.A., Western Carolina University 


Instructor, Saw Filing 
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M.A., Western Carolina University 
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A.A.S., Haywood Technical institute 


instructor, Horticulture 
B.S., UNC-Raleigh 
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B.S., University of Tennessee 
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Maintenance Personnel Supervisor 
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M.S., University of Tennessee 
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Heed, Learning Resource Center 
M.A., Western Carolina University 


Instructor, Guided Studies 


M.A., Western Carolina University 


Dept Hd.: Related Studies 
M.A., East Carolina University 
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A.A.S., Haywood Technical Institute 
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M.A., Middle Tennessee State U. ent 
O’DAY, SUSAN E. Technician, Instructional le iy a f 
A.AS., St Patorshurg Jr. easily a 
O’KELLEY, WILLIAM O. instructor, Forest Products. PNR 
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“Our progress as a nation can be no YA 
swifter than our progress in education.” 







-John F. Kennedy 









‘Haywood Technical Institute offers a wide variety of Technical Degree programs of study 


which | lead to the Associate in Applied Science degree. These two-year programs involve a seven- 


uarter period of study combining career preparation with a bac kground in general education. The 


A 
tudent is Prepare to enter the world of work as a competent technician on a semi-professional level 


Bint uty t ' 
7 Haywood Technical Institute is fully accredited by the North Carolina Department of 
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( fepeniy | Colleges and BY the poate Association of Polleses and Schools, 
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The Fish and Wildlife Management curriculum is 


designed d to prepare students for entry into the increas: 
ingly important field Of developing, conserving, and 
managing. fish and wildlife 7 
ancestors € si at fish and wildlife to the extent that 
many species became extinct or nearly so, Today, the 
extensive use lof fish and wiidlite resources for recrea- 
‘tional purposes has created the need f 
assist the professionally prepared managers oT these 
resources. He must 
principles and develop competencies in the practices 


involved. in the production, utilization, and conserva: 


tion of our fish and wildlife resources--with emphasis 
upon practical applications commensurate (with ac- 
cepted forest management practices. In addition, he 
must be able to 
sportsmen and others. 


FIRST QUARTER 


FOR 101 Genera! Forestry 3 QO o 
FOR 107 Tree tdentification 1 6 rs 
DFT 101 Technical Drafting 0 6 2 
WPP 101 introduction to Utilization 3 0 ro} 
FOR. 41.1 Introduction to Life Sciences 3 3 4. 
10 15 15 
SECOND QUARTER 
ENG 101 Communications | 5 0 5 
WLF 101 Wiidlife Science 56, + 4 
BUS 102 Typewriting 2 3 aa 
DFT 120 Topographic Drawing 2 3 3 
FOR.112 Introduction to Life Sciences Wake ee: 4 
15 12 19 
THIRD QUARTER 
REC 108 First Aid and Safety 2 1 3 
ENG 102 Communications |} 5 0 5 
MAT 101 Technical Mathematics 5 0 te 
WLF 204 Field Crops 2 3 3 
WLF. 106 Introduction to Ornithology 3 3 ~ 4 
FOR 173 introduction to Life Sciences 3 3 4 
20 10 24 


FOURTH QUARTER 


FOR, 105 Soils and Climate 2: = 3 
WLF 210 Aquatic Wildlife Ecology 3 3 4 
WLF 104 Introduction to Mammalogy 3 3 4 
ENG 103 Report Writing S} 2 4 
MAT 102 Technical Mathematics 5 0 5 


*Elective 


resources.: Our early: 


for technicians to. 


jossess an understanding of the 


communicate and deal effectively with. 2. Must submit transcripts of high school and post-high 


LEC. LAB, CR. HRS. 


” Graduates of this curriculum would be qu 
as. fish, and wildlife mariagernent technicians wit 























samen of his auities: as they. ‘felate to. the proj | 
management and | regulation of Tish, and will 
resources. Mes eee ENS MUIR LIM tits 5, 


‘ An Associate | in ‘Wopliea ue degree . 
awarded upon, successful completion of the progra i 


SPECIFIC ENTRANCE REQUIREMENTS: Oe fy 


1. Must be a high ‘school abiiie sR or have a state approved equi 
education, 





education, ; 
3. Must satisfactorily complete plivemabet “test battery. mit 
4, Must have » ‘a personal interview with school cemr eset 
FIFTH QUARTER 
Applied Silvicuieurs 


FOR 221 2 3 
ENG 204 Oral Communications mc a om 
FOR 106 Mensuration for Wildlife iS puaerite =) phe 
WLEF 107 Wildlife Surveying 2 6 
yet 203), Wildlife Diseases. 2 3 
ate nem * Elective web 2 NN a 
| Pary 12: 18 
SIXTH QUARTER ; ae , 
BUS 115 Business Law Saath 
WLF 208 Survey, Census and 
Inventory Techniques | 1 16 
WLF 206 Wildlife Aerial Eso dat 
f Interpretation | 3 3 
WLE 201 Biopolitics Pa oO 
ae *Elective ate ty, RAS, fe 
9 9 
SEVENTH QUARTER 2 
WLF 205 Terrestrial Wildlife Ecology 2 3 
WLF 209 Wildlife Field Seminar QO 9 
WLEF 202 Wildlife Habitat Manipulation ee 3 
PSY 206 Applied Psychology 3 0 
WLF 207. Basic Fishery Science 2 3 
Seatanamemeataael *Elective Ee Soe i bad Sa 
9 18 
Tota! Hours: 91. OS ee 


123 plus 9 Electives: 


*Requirements for the Associate Degree in Applied Science in Fish 
Wildlife Management Technology include nine quarter hours of electiv 
Six of these electives must be taken within the department with the i 
remaining three hours taken in any other program at Haywood Techi 
cal Institute. ;: 
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_ WLE 101: WILDLIFE SCIENCE 4 
An introduction to the major principles of wildlife management. 
Includes the study of selected birds, game animats, and fish; factors 
influencing wildlife populations, and laws governing wildlife. 


WLF 104: INTRODUCTION TO MAMMALOGY 4 
A study of the morphology, physiology, classification, and identification 
of mammals. Prerequisite: WLF 103 


 WLF 106: INTRODUCTION TO ORNITHOLOGY 4a 


_ The biology, classification, identification, distribution, natural history 
. and management principles of game birds in North America. 


_ WLF 107: WILDLIFE SURVEYING 4 
f Theory and practice of plane surveying to include running of land lines, 
roads and trails, differential leveling, and simple building layout. Covers 
___ the use of all instruments necessary to carry out this work. Prerequisite: 
3 . MaT 101 

Ts : 


‘f ug ; " 
ahs 


BIOPOLITICS 2 


WL 201: 












the various insects, parasites, and diseases affecting wildlife. 
ative ‘procedures concerning wildlife diseases and necropsy of | 


mmals. Prerequisite: WLE 103 


i from the program outlined or electives must be approved by 
eat Head in cooperation with the student's edvisor. 


to ye and al educational programs offered by Haywood 
Institute is made Pee OME reer. to race, color, sex, religion, 
origin. 


WLF 210: 


WLF 204: FIELD CROPS 3 


Designed to familiarize the student with the various field crops grown 
on wildlife feed plots, their selection, care, and development, as well as 
selection, care and use of the necessary farm equipment for use in this 
connection, Prerequisite: WLF 103 


WLF 205: TERRESTRIAL WILDLIFE ECOLOGY 3 
Acquaints students with the environmental and behavioral influences 
acting on wildlife species at the individual and population levels. 
Concepts of ecosystem management are meshed with numerous field 
trips and guest lecturers to inform students of present day management 


practices. Prerequisites: WLF 103, WLF 106, FOR 102 


WILDLIFE AERIAL PHOTOGRAPHY 
INTERPRETATION 4 


WLF 206: 


An introduction to the basic principles of aerial photography and 
interpretation procedures which aid biologists in managing wildlife 
populations. Students learn to use the various equipment necessary to 
locate, identify and measure objects on aerial photographs and interpret 
their meaning in addition to cover typing and map preparation. 
Prerequisite: MAT 101 


WLF 207: BASIC FISHERY SCIENCE 3 
Students learn the principles and methods of fish population estimation; 
sampling techniques and equipment; warm and cold water environment 
on commercial and sport fisheries. Taxonomy, life histories and identifi- 


cation of freshwater fishes is also emphasized, Prerequisite: WLF 103 


WLF 208: SURVEY, CENSUS, AND INVENTORY 


TECHNIQUES it 3 


Explores the problems involved and the techniques used in the survey, 
sensus, and inventory of wildlife resources in the field. Prerequisite: 
MAT 101 


WLE 208: WILDLIFE FIELD SEMINAR 


we 


An extended field laboratory in which the student visits operating fish 
and wildlife management organizations and installations. Prerequisite: 
WLF 205 


AQUATIC WILDLIFE ECOLOGY 4 


Students become acquainted with the taxonomy and biology of aquatic 
insects with emphasis on immature forms, and identification to the 
family level. Other aquatic invertebrates and aquatic plants of importance 
to fish and wildlife management are studied with primary emphasis on 


identification and life histories. Prerequisite: WLF 104 
19 
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| to help at tude nts: acquire technical. knowledge, under- 


i deve lop student unders stand ing ‘and abilit qa ine the. 
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_ The Forest ‘Managemen mn ‘curriculum 


serving forests BG water resour ces. ts objectives ar @ 1. 


| 


| 





as forest fechnicians with federa | and state. 


FIRST QUARTER Lec. LAB. CR. HRS. 


MAT 101 Technical Mathematics antee a) ee 
FOR 101 General Forestry vee: Oo) 5 
FOR 107 Tree |dentification Thi 6 ett 
DFT.10 Technical Drafting GC 6 2 
WPP 101 introduction ta Utilization 3. Oi} Sih 
12 12 16 
SECOND QUARTER | Wana cnminya Ri Vie er Kun yy 
MAT Veo Technical Mathematics 5 0 5 
ENG 101 Communications } STUN S Aaa I= kh 
DET 420 Topographic Drawing 2 ifs ore) 
WL 201 Wildlife. Science 3 3 4 
FOR .168 Tree identification MAOMY Banca yoiD Mite et 
. (TON eS 
FHIRD. QUARTER ibeeibae a | 
FOR 104 Forest Measurements S SUN AT ge 
ENG 102 mmunications |} 5 re] 5 
FOR 102 Botany and Ecology: EE PQ 
REC 108 Safety and First Aid) 2 mani sy oy 
FSY 206 Applied Psychology yh 0. 3 
BUS 102 Typewriting PDA Le Be AES) 
SSRI sre TVR PONTE Ss TE a4 
ict QUARTER Romania aa 
FOR 105), Soits and Climate (72 3 3 
FOR nee Forest Mensuration ty ba Nites 
FOR 110 Surveying WARE E 4 
FOR 215 Forest Insects and Disease i aN aead tee 3 
ENG. 103 Report Writing P pero tes 4 
41 23 13 















is designed - 


should be: qualified tor entry | nto ie 


RNS 


princi inles and Brae ties, involved in. the production, 
utilization and canservati On of forests, Emphasis ‘ison. 
pract ida application and on effective ways of com arnt 
no cating and dealing with individual human 
behavior in working with the publC so), sae : 


FOR 221. 
‘ENG 204° Oral Communications | f 
FOR: 208 Forest Surveying | Lae P aT 
FOR 217 Forest Fire Control a 

\. FOR 216 >) Forest! Equipment” 
“ECO 102° |) Ecanamics, t 
rasniatcarieay OF atkins ve ay +f 





- FOR 218 


graduate will have abilitie 
a trees forest. surveying 


py i eu REQUIREMENTS: | 


2. Must submit ‘oalvenons of high 
education,” Abia binieterlatht 
3. Must satisfactorily ‘doidiplete placement test | att: 
‘Must have ay pertonal: Rrsisiceisteqn with | school | re rese tative 


“SIXTH QUARTER ng rake allan ates “Any 


FOR 109 Artificial Reforestation 
' FOR 220 Marketing: my 
BUS 110 Office Machines 
tannsenseaet- ics " "Elective, 


must De taken within the. AG hapsmcicanih with, ip Lipiicvaelh three ho 


eG 


ky. 
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1, Must be a high school aduate or have a state approved 
education... : 
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FIFTH QUARTER | bt Ta 
Applied Silvidulture. i} it 





f i 


BUS 115 Business Law’. 

FOR: 219 Forest Recreation 
FOR-212.— Forest Aerial Photography _ 
teal ) {Interpretation 

FOR 250 Forest Probdiems. 


cepa semen), 


; “Elective: vita Mage 
SEVENTH QUARTER 


Forest F ield Seminar 


of NY j 


at peer Howes 
Hh i Y Me ee 199 plus 9 Electives: 





* Requirements for the Associate Degree in Forest Manages 1er 
nology include nine quarter hours of electives. Six: ‘of these ele 


ve 
"oh S S 


FOR 101: » 


GENERAL FORESTRY | 3 
e« \ e 
E r Ra introduction to forests and forestry. The relationships of the forest 
and its use to the welfare of mankind is stressed. The student is given 
insight into the several branches of forestry thygugh lecture, demon- 
t rations and visual aids. 


FOR 102: “BOTANY AND ECOLOGY 4 
as atweshlction to the classification, form and function of plants and 
how they interact with their environment. 


| a3 * 

q REC 108: SAFETY AND FIRST AID 3 

at The American Red Cross Standard First Aid course, plus on-the-job and 
_ firefighting eatery. all aimed at accident prevention. 


‘ FOR 104; FOREST MEASUREMENTS 5 


The course is designed to femiliarize the students with various terms 
and measurements used i in forestry; theories and instruments of measure- 
_ ment are studied and ‘subsequently applied through supportive field 
_ work. cievect tents MAT 101 


SOILS AND CLIMATE 3 
















“FoR 105: 


; 


‘ | 
a An ivtrousietion to the prapertisn of soils and their influences in regard 


to plant growth. Emphasis is placed on forest management implications 
and the relationships of basic soil fertility to wildlife management, The 
_ influence of climate as it affects soil formation and fertility is also 


“Fon 106: MENSURATION FOR WILDLIFE 

ee ae STUDENTS Fe . 5 
a course is sdealned to give the Bred ent an introduction to various 
on me surements and terms used in forestry. Theories and forest measuring 
ie are studied as well as. cruising diana Prerequisites: 


AT beoded MAT 102 


Bee til _ TREE IDENTIFICATION ay ae 





n n of trees ae field identification af selected species of trees. 
includes u uses site silvical characteristics. ; 


sand storing of aac all phases of nursery Beira hares and a 
é d in artificial reforestation, mer PY planting or by direct 


Rt 


ig SURVEYING: . i | a : 


FOR 112: INTRODUCTION TO LIFE SCIENCES 4 


An empirical survey of the branch of life sciences that deals primarily 
with the animal organism. Prerequisite: FOR 111 


FOR 113: INTROOUCTION TO LIFE SCIENCES 4 


An investigation into the internal and external structure of organisms 
with primary emphasis directed toward botany. The course offers an 
introduction to plant classification and to the functioning of the various 
plant organs. Prerequisites: FOR 111, 112 


FOR 206: FOREST MENSURATION 5 


The student studies various cruising methods applying theories learned 
in FOR 104. Prerequisites: FOR 102, FOR 104 


FOR 208: FOREST SURVEYING 3 


Relocation of old corners and lines and the legal aspects of fand surveys. 
Forest road layout, 


FOR 212: FOREST AERIAL PHOTOGRAPHY 
INTERPRETATION 3 


This course is designed to give the student an introduction to the use of 
aerial photographs in forestry; mapping, inventory, administration, 
protection. 


FOR 215: FOREST INSECTS AND DISEASE 3 


The study of the primary forest insects and diseases and control 
methods. Includes field identification of certain insects and diseases. 
Prerequisite: FOR 102 


FOR 216: FOREST EQUIPMENT 4a 


The selection, maintenance, and use of equipment for forest land 
management including logging, fire fighting, and land preparation 
equipment; and vehicles. Planning, cost control, production, labor, ahdn 
tools, techniques, transportation, and storage of logs are discussed. 
Prerequisite: FOR 103 


FOR 217: FOREST FIRE CONTROL 3 


The use, prevention, pre-suppression and stippression of fire. 


FOR 218: FOREST FIELD SEMINAR 3 


Field laboratory visits to forest and wildlife areas of the Coastal 
Plains ‘and Piedmont. 


FOR 219: _ FOREST RECREATION 3 


Principles and problems involved in the utilization of our natural 
resources for recreational purposes. 


FOR 220: MARKETING - 3 


Course deals with factors involved in the proper marketing of logs, 
trees, stands and species. 


FOR 221: _ APPLIED SILVICULTURE 3 


The course is desiomed to give the student an understanding of the 
applications of various techniques used to control forest establishment, 
composition and growth, Prerequisite: FOR 102 


FOR 250: FOREST PROBLEMS 7 3 


An indepth study and! research on a Forest Management area. 
Prerequisites: FOR 206, FOR 208, FOR 221 
arrose 


Deviations from the program outlined or electives must be approved by 
the Department Head in cooperation with the student's advisor, 


Admission to any and all educational programs offered by Haywood 
Technical Instinte is made without regard to race, color, sex, religion, 
or national ongin, 21 


‘Leisure and recreation are. increasing ata rapid. 


a) ; ie i SORT 


pace in America. Because individuals have so much 


free time now, the recreation movement looks even 


brighter. recreation 


Through trained leaders, 
leisure time can be channeled into meaningful activities. 


Haywood Technical !nstitute provides.a prograrn 


in Recreation Leadership which leads to the degree of 


FIRST QUARTER 


ENG 101 Communications | 5 0 a Tete 
REC 107 Introduction to Recreation 4 0 4 
REC 107 Team Sports 1 4 ae 
REC 108 First Aid end Safety 2 4 y 3 
pee ie P. E; Elective Qin hied ? eh 
raged 7 16. 
SECOND QUARTER : ; irk i 
MAT 110 Business Mathematics | 3 Ne?) ay! 
REC 202 Recreation Leadership 3 Out ieee i 
REC 121 Social Recreation 2 ye 3 
FOR 111 Introduction to Life Sciences Sees ae! 
ENG 102 Communications J 5 Ou m5 
paleee So Pp, E. Elective ; Moe Geet PST ey 
16 9 20 
Tiit{RD QUARTER thy 
ENG 103 Report Writing 3 ay 4 
REC 204 individual Sports 1 Woe f 3 
REC 103 Program Planning ne 0 a} 
FOR 102 Botany and Ecology, So Sh) 4 
REC 208 Field Work | AO a GES 2 
sp eet eas P. E, Elective Q bias dae 
iO! VP) 17 
FOURTH QUARTER ' ( “is 
BUS 120 Accounting 3 Wy 4 
PSY 206 Applied Psychology he 0 3 
ENG 204 Oral Communications 3 Our; us 
REC 209 Field Work If Cie 12 4 
nl ie P, &. Elective per crea 1 
(2 eae 3) ey 





2 ; {f 


RECREATIONA 


ee ee rt 





this: 


ui program is to > prepare individuals to plan ae 


. FIFTH QUARTER 
























iis 





direct recreational activities, The rate 


ij f aS 








Wd 


“resorts, “parks and churches, 


obeaiie ENTRANCE REQUIREMENTS: | Hie ah 1) 
1. Must be a high school graduate or have a state approved e 


| ‘education. | 
2, Must submit transcripts. of high: school | and 
- education. | <p Mert 


3. Must satisfactorily damptete: placement. test ‘Ipaeeor 4 
4, Must have a personal pai ebay) wile ener) repres 


: Personal’ a Community 


PED 180 
Health 
MUS 410 Recreational Music eh (iy 
EBM POA gas Audio Visual Aids ak ares rage 
REC 205 Community. Riscreatign| re ALM 
——+ oP. E. Elective iy ait 
rs Elective Misia 
‘sixtH QUARTER Pi NG sar Hint Lye A) yO een i 
PED 152 Folk Baneing: et raann imine” rites 
BUISINOQNioeati Tp ypawriting inti esa heec¢ 2 Otis SRE Tg 
REC 110 ies | Creative Crafts | fae Oe Re abe 
FOR 219 67% Forest Recreation ; a3 Sana 
REC 210 Field Work 111 FL ESC CRAY eb ae 
[Sane P.E. Elective — Sta Rao! ity 
SAE . Elective ile 
‘ ‘ 1 0 eS f bri i Ey 
‘SEVENTH QUARTER Fe AV ab bho 10 
REC DOAN Prevention and Treatment Get wis Aa 
Athletic Injuries 2 
REC 211 St yb Recreation Seminar — i SS ES 
‘REC 106 Camping and Camp Counseling MATS 
REC 206 ' Recreational Drama | } ets 
REC 220 - Advanced Creative Crafts otis! 
REC 203 - Water Sports — BOAR sir Mn ol § The 
os (SEs Btectivent. blatant henna 
pitatier ss -Electivessot: ae Cie eanteie vtec ir 
ped 1 4 Leavaenaiehiiccd: 
























¢ -~REC 101: INTRODUCTION TO RECREATION 4 


: This course introduces the student to recreation, the history of the 
"recreation movement, the influence of leisure on the individual in 
society, theories of recreation, and significance of organized recreation. 
a Guest speakers and/or visits to different agencies in recreation will be 
- provided. 


| f 
7 


REC 103: PROGRAM PLANNING 3 


in this course, planning guides and principles for a quality program in 
{ “recreation: will be presented. Elements involved in planning, such as 
zt iibtsrosts and needs of participants, supervision and evaluation will be 
pimeluded. 

AIS 


REC 106: © CAMPING AND CAMP COUNSELING | 3 


istory and trends in the camping and outdoor education movement 
‘ will be discussed. Cook-outs, hikes, camping trips and other carp related 
activities designed to help the individuals develop outdoor camping 
a “skills will be included. Visits to several camps or campsites will be made. 
i Characteristics and skills involved in camp counseling will be included. 


ry bei e 
re 
RECT 107: TEAM SPORTS 3 


‘Rules, terminology and skills of softball, flag football, volleyball, basket- 
- ball, soccer and speedball. Supervision, organization, tournaments, 
tear, history, safety and drills will be included. 


FIRST AID AND SAFETY © 3 


PRinetinan Red Cross Standard course is taught. Accident prevention 


- REC 108: 


i : 


1 nd skill in administering immediate and temporary care will be provided. 
“ 3 


REC121: SOCIAL RECREATION 3 
: course will provide the opportunity for skill development in plan- 


and conducting social recreational type games and activities for all 
greats. 








vec ike Ee alk LEADERSHIP * 


WATER SPORTS 2 
nts with several water-related activities and the relation- 


tot the recreation program. Included will be swimming, 
. and acquatic programs. 


7 @ and skills of drama ‘aed its role in recreation will be 
ri skills i in planning and conducting various dramatic 
oa be included. * 





' el ‘all Dhksebicies programs offered by Haywood 
te is made aettiont preard to race, color, sex, religion, 


oot St ates 


REC 208: FIELD WORK I 2 


This is an introduction to the practical side of recreation. The student 
will at first observe the existing program and gradually will be given re- 
sponsibilities in assisting with programs, Evaluation reports will be given 


to the supervisor. 


REC 209: FIELD WORK Il 4 


This experience will be in the summer between the recreation students 
first and second year. It will involve a greater number of hours being 
spent at a recreation setting of interest to the student. Evaluation reports 


will be given to the supervisor. Prerequisite: REC 208 


REC 210: FIELD WORK III 2 


This is the winter experience for recreation students. The student should 
be ready to carry a great part of the load in planning and conducting 
events, under supervision, of course. Evaluation reports will be given to 
the supervisor. Prerequisite: REC 209 


REC 211: RECREATION SEMINAR } 1 
The seminar will include such things as personal interviews, job applica- 


tions, recreational materials and problems in the recreation field, 


MUS 110: RECREATIONAL MUSIC 3 


This course should help the recreation student gain an understanding 


and appreciation of the value of music in the recreation setting. 


PED 180: PERSONAL AND COMMUNITY HEALTH 3 


This course will deal primarily with adjustments one needs to make to 


live in today’s world and personal awareness of health related subjects. 
PED 152: FOLK AND SQUARE DANCING 3 


Included in this course will be folk dances from various countries, the 
American square dance and methods and materials in teaching and 


organizing folk dances. 


REC 205: COMMUNITY RECREATION 3 


included will be the nature and significance of the recreation program, 
facilities and services provided for people of a specific locality. Types of 
agencies providing recreational services and public relations will be 


stressed. 


REC 110: CREATIVE CRAFTS 2 


Designed to acquaint stuclents with creative craft projects, this course 
will expose students to several types of arts and crafts projects such as 


ceramics, metalwork and several minor crafts. 


REC 220: ADVANCED CREATIVE CRAFTS 2 


This course adds more practical experience to creative craft projects and 
also provides an opportunity to learn the techniques of teaching crafts 
to different groups. Prerequisite: REC 110 


EDM 104: AUDIO VISUAL AIDS 3 


Included will be the use of projectors, tape recorders, audio visual re- 
corders, charts, models, public address systems and other audio visual 
aids. | 


REC 221: PREVENTION AND TREATMENT 
OF ATHLETIC INJURIES ¥ 3 


This course provides both theory and practical experience in treating and 
preventing athletic injuries. The student will learn functions of bones, 
muscles, ligaments and tendons, and the steps necessary to care for and 
prevent damage to these body parts. 
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The Business Administration curriculum is de-. 


signed to prepare the student for employment in one 
The 


objectives of the program are to: develop competencies 


of. many occupations common to business. 


which apply to the principles of organization and man- | 


agement in business operations. 


Pe, 


The graduate of the Brisinese Administration 
curriculum may enter a variety of careers from begin- 


ning sales person or office clerk to manager trainee. 


The duties and responsibilities of this graduate may 


include making 


posting data in various books, sending out bills, check- 


FIRST QUARTER 


ENG 101 Communications | 5 @: ‘5 
BUS 102 Typewriting | 2 3 3 i 
BUS 101 Introduction to Business 5 0 a) 
ECO 102 Economics | ene 0 6 
Poe ied ae: 16 
SECOND QUARTER 
MAT 116 Business Math ua Zz 4 
ENG 102 Communications lt} 5) 0 5 
ECO 104 Economies It Bee 8 
BUS 115 Business Law | 3 10) . a 
BUS ‘235 Business Management Piety Mes she 
Apne Re ee 
THIRD QUARTER han 
BUS 12 Accounting | By 2 4 
BUS 116 Business Law us 0 Behn: 
BUS 239 Marketing SMUT a7 4 ee 
ENG 204 | Oral Communications Ure Hs Se 8 F 3 
ENG 103 Report Writing Woe ntey A 
(Usweene 18 
FOURTH QUARTER 
BUS 121 Accounting 11 ane 2 4 
BUS 110 Office Machines | y/aatient bo | 3 
BUS '232 Sales Development A a 4 
BUS 233 Personne) Management Boop NL eh eet 
(ie 7 


up and filing reports, tabulating and 


LEC. LAB. CR. HRS. 


. machines, 


aint communications. : ae i ; “ ae ae ae 


2. Must submit transcripts of high school Sabie post-high 


4,. Must have a personal interview ord school | represen ative 


BUS 122 Accounting Itt a 
BUS Aas Advertising, hyn hey ies, oa 
BUS 211 Office Machines " Frere 
BUS 229 Taxes abe Sta 
SIXTH QUARTER Hh i‘ Se ven an te Hat ie 
BUS 271, Office Management ESS Ns One 
BUS 272 Supervision {Wa Peer bonene rnin siege iitron as 2 0 
PSY 206 Applied Psychology Bass 
Elective 9 jp Bes Fee ean! ts 
Hee siete er ath VERe 
SEVENTH QUARTER oe neta aang 
BUS 288 Organizing a Smail’ Business Bilt aes 
BUS 245 Retailing uae tase! 
BUS 247 Business Insurance Fibers be Le 8 Lv 
ENG 205. Business Communications | eta Cee 
Elective wast enecee nena Rae Te aatME ste tear st 
, 2k (ny ania 
( SUS sega fe 
Total Hours: 96 ety 
























i atin 


ing calculations, adjusting complaints, i 


“and assisting managers — 


end 


Positions a are e available’ in businesses such as 2 advertising 


si bes 


in “Applied, Science aoe 





“An “Associate 


1. Must'be a high school graduate or have a state approved equival 
education, : 


education, 
3. Must satisfactorily complete eal ib ti aad battery. f 


| a 
FIFTH QUARTER 


Deviations from the program outlined or electives must be 
by the Department Head in cooperation with the student’ 






























3US 101: | INTRODUCTIONTO BUSINESS 5 
‘he » student will acquire a useable business vocabulary in order to under- 
d the various economic and marketing systems and will demonstrate his 


my in ate peer 
al 


US 102 ) _ TYPEWRITING i ys 3 


"h Hedsuane should strive for kéyboerd mastery using correct techniques 
1 d form and should develop control of centering, tabulation, and other 
ative operations of the typewriter. Problem solving of such com- 
ly used personal and business papers as letters, memorandums, outlines 
d tables will be available for study. The student should develop a mini- 
n speed of 30 gross words per minute with no more than two errors per 
nute. 

x 7y ; 


US110: OFFICE MACHINES | 3 


7 completion of this course, the student should be able to perform a 
of functions on the ten-key adding machines, printing calculators, 


‘ms and douly them to business Mhistione? identify the basic principles 
law that apply to business transactions; and identify legal difficulties and 
ine how to avoid them. 


S116: BUSINESS LAW II 3 
rh student should be able to define and explain the legal aspects in the 
re. ; of agency, commercial paper, negotiable instruments, persona! and 
property, bailments, and environmental laws as they apply to individuals 
Be eicons. Prerequisite: BUS 115 or approval by Department Head 


re 
ay 
,Pe 


US $120: | ACCOUNTING | | 4 
n completion of the course, the student should be able to complete the 


et ts/credits, special journals, worksheet, financial statements, and sup- 
‘ Beet Prerequisite: MAT 110 or approval of Department Head 





21: ACCOUNTING II ; 4 


3 student will apply theory from Accounting | in various methods for 

eping of inventories, plant asset control, and payroll. Prerequisite: 
or equivalent 

Sh Foire ae 


“ie various methods of partnership and corporation 
eget placed on recording, summarizing, and interpre- 
anagernent control. Prerequisite: BUS 121 










shine, duplicating and copying processes and equipment, Wiseat. 
scribing machines, and practical application of business machines 
meee 0 of a practice set. Prerequisite: BUS 110 


anadiea tax returns, federal and state individual tax 
e@ ability to apply tax laws that relate to each. 


7 


n completion of this course, will be able to identify the 
ling and to apply these principles in the development of 
A sales presentation will be given by each student to de- 
iti to apply these principles. 


any and au Laaebtionat programs offered by Haywood 
itute is without regard to race, color, sex, religion, 


=éo MES Z ) 
pois re en 


s features of the double-entry bookkeeping system; including rules for 


BUS 233: PERSONNEL MANAGEMENT 3 


The student should develop an understanding of the concepts of behavioral 
science by a study of both theory and application. The student should be 
able to apply the basic personnel processes of selection, training, motivating, 
labor relations, and wage and salary policies to the management of human 
resources within an organization. 


BUS 235: BUSINESS MANAGEMENT 3 


The student should gain an understanding of the basic management prin- 
ciples of planning, organizing, directing, staffing and controlling by demon- 
strating their application in the solving of management problems, Pre- 
requisite: BUS 101 or approval by Department Head 


BUS 239: MARKETING 4 


The student, upon completion of this course, will be able to identify the 
genera! aspects of the marketing environment, identify aspects of buyer 
behavior, the marketing functions, channels of distribution, marketing re- 
search, pricing strategies, and various types of middlemen. 


BUS 243: ADVERTISING 4 


The student should develop an insight into the basic principles of advertising 
by a study of print and broadcast media and their application in local and 
national advertising. 


BUS 245: RETAILING 3 


The student should acquire a knowledge of the retail function by a study of 
store organization, personnel, buying, management, merchandising, pricing, 
sales promotion, accounting control, and credit and collections. 


BUS 247: BUSINESS INSURANCE 3 


The student should be able to demonstrate an understanding of risk and 
insurance by a study of the areas of fire, life, ocean marine, casualty, health, 
group and social insurance. 


BUS 271: OFFICE MANAGEMENT 3 


The student will study and demonstrate his understanding of organizing and 
planning administrative office services, controlling office administrative 
operations, and leadership and human relations in office administration. 


BUS 272: PRINCIPLES OF SUPERVISION 3 


The student should develop an understanding of the basic duties and 
responsibilities of a supervisor by an. intensive study of the factors of 
motivating, communicating, and working with people within the organiza- 
tional structure. Prerequisite: BUS 235 or approval by Department Head 


BUS 288: ORGANIZING A SMALL BUSINESS cf 


The student is given the epportunity to study the aspects involved in form- 
ing a smal! business, including locating, organizing, financing, and operating 
the business. A project will be completed designed to give the student an 
opportunity to demonstrate his understanding of the aspects studied. 
Prerequisite: Approval by student's advisor 


ECO 102: ECONOMICS ! 3 


The student should gain an understanding of the American economic system 
by a study of the factors of price, competition, and government influence. 
The student should be able to describe and explain the Federal Reserve 
System, the Gross National Product, income distribution, and the circular 
flow of business activity. 


ECO 104: ECONOMICS tI 3 


The student should develop a greater depth in understanding basic economic 
principles by studying and analyzing factors of business cycles, income- 
expenditure analysis, international trade, U.S. foreign aid policies, and 
current world economic problems. Prerequisite: ECO 102 or approval by 
Department Head ' 
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The: role: ‘ot athe Medical ‘Office “Assistant is 





becoming more significant and responsible since the oh 
physician today relies more on. this person ‘assisting f 
him: in the office, clinic or Out “patient department. a 


The program provides a foundation ‘of knowledge 
“from the biological 
“and: the clinical experience provide: opportunities to’ 
develop human relations skills, to gain an overview of 
the functions performed | in the various clinical settings, | 
and to ‘develop understanding of the Roe the 
medical assistant. 


ree 


After completion Se th ve program and. one year of. 
employment by aphysician, the applicant can’ take the 


national certification examination: and: become ‘a 
Certified Medical. Assistant. star 
FIRST QUARTER LEC. LAB. CR. HRS 
*BUS 106 Shorthand | 3 Z 4 
BUS 102 Typewriting | v4 a3 3 
ENG 101 Communications | ahem 6, bts 
MOA 108 Orientation to Medical Assisting | Or 3 
MAT 110. Business Math Soh) RZ rar aes 
TOV ae on 19, 
“SECOND QUARTER , 
*BUS 107 Shorthand tf Ke ie 4 
BUS 103 Typewriting II 2 3 3 
ENG ‘102 Communications | Ret Bina 5 
BIO 125 Anatomy & Physiology | 4 IS Sate tans 
HEA 123. Medical Terminology & Vocabulary! -3 0 aa 
AY rate 20)! 
THIRD QUARTER Lae 
*BUS 108 Shorthand H1 x) we 4 
BUS 104 Typewriting th 2 3 Hires Atl 
BUS 120 Accounts \q)| Sain 4 
BIO 135 Anatomy & Physiology Il 4 2 SF 
HEAT SS Medical Terminology & Vocabulary Il 3° 0 nee 
Lan Pig hss 9 19 
FOURTH QUARTER 
BUS 205 Advanced T ypewriting 2 3 Ss 
ENG 205 Business Communications | Petia Taint eee A 
BUStrZ Aceounting tH 3 e 4 
BUS 213 Medical Transcription and sien bss) 
Office Machines 1 AR ea tiga 
MAT 201 Introduction to Metrics ao titer Wa Ga eae AP 
Rr, Tish 17 


and social sciences. The seminar 


parce upon successful completion of the prog 


he oN 


BUS 202 Medical Aveurance dae Records sisi nie waa 
MOA 214. Medical Office Assisting! Wish ses oe 
) MLA'214: «Laboratory Otientation. 1.05 2h es 
MOA 218 | Medical Law and Ethics hg? aga 4a) Cane 
Mis RCE A 
SIXTH QUARTER | Pantech Mat 
BUS 112 . Records Management . Bao res 
ENG 204 = Oral Communications Die’ OU RENE! Shh 
“MOA 225 — Medical Office Assisting I! Magen neh 
MLA 225 _ Laboratory Sree i REP 
MOL iad 
SEVENTH QUARTER Tie eae 
PSY 206. Applied Psychology © ih [Ae heate 
~ MOA 238 Medical Office Assisting Wh Ho) ae af onto 
/ Practicum Shh tk ae 
MOA 233 | eC AT Nae Assisting Seminar BV tewteed on 3 
| . Tie ee: 


NOTE: 


tests, Ke ray drow ae assisting with 


SPECIFIC ENTRAN CE SLM CAN 

























Out treatment. asedlael one the” cans 


“complete insurance forms, ‘ale fees, pe ine 





in. ee a deg 


4 


Ne Cn ipeyan 


yp i Must be a high school graduate, or have a “state approved 
education, 


. Must submit transeripts, of high ‘schoo! and ‘post-high ig 
education. — 


i chad | satisfactorily ‘complete placement test. battery. | 





Deviations from the program aude or setsines must. Gel appr 
the Department: Head in. ayia hat ye Mi th the (student! s 


ae 


FIFTH QUARTER M ie ICeRIDU Ne at Pace 





Hite seRneees Total Hours 
*Shorthand courses optional. ache 


Assistant Technology majors must be jadi by the 
Widhias in Cente oer with the student’ s Chen dingan 















‘Bu $213:  MEDICALTRANSCRIPTION& OFFICE MACHINES 3 


{intensive practice on the transcription machine. By transcribing actual 

medical histories, the student will develop transcription skills and increase 

kno dge of medical terminology. Introduction to the touch system on 

the ten-key calculator, use of photocopier, and proper telephone techniques. 
sign BUS 104 


0125: ANATOMY AND PHYsioLoGy'’ 4 


_ study of the normal structure and function of the human body as an 
ntegrated unit. The course is designed to provide study of cells, tissues, 
: anes, the skeletal system, muscular system, nervous system, and 
ey systam. 





ele _ ANATOMY AND PHYSIOLOGY 11 5 


¥ study of the normal structure and function of the human body. The 
purse is designed to provide a study of the circulatory, respiratory, uit saat 
1e, urinary, reproductive and endocrine systems. 


HEA 123: MEDICAL TERMINOLOGY & VOCABULARY | 3 


A study of che structure of medical words and terms. Emphasis is placed on 
iting and defining commonly used prefixes, suffixes, root words and 
sir combining forms. Descriptive terms, diseases, operations, and tumors 
which relate to skeletal, muscular, integumentary, nervous, and sensory 
. will be studied. 




























ed 
HI =A 133: _ MEDICAL TERMINOLOGY & VOCABULARY II 3 


A continuation of HEA 123. Descriptive terms, diseases, operations and 
umors of the circulatory, lymphatic, respiratory, gastrointestinal, genitour- 
ary, and endocrine systems will be studied. Included in this course will be 
tudy of systemic diseases, laboratory terms, abbreviations, and important 
and symbols. Prerequisite: HEA 123 


A214: LABORATORY ORIENTATION | 5 


a, 
\ study of the technique and purpose of the most frequently used 
aboratory procedures: urinalysis, hematology, bacteriology, immunology, 
ctrocardiograph. The student will demonstrate his ability to perform ina 
: vied situation. 


LA 225: . LABORATORY ORIENTATION I! 5 


\ continuation of MLA 214) Greater emphasis on student practice of the 
n Eenmonty used laboratory procedures. Prerequisite: MLA 214 

, - 

oy A103: ORIENTATION TO MEDICAL ASSISTING 3 
student is introduced to the role of the Medical Assistant. Emphasis on 
onal behavior, human relations and public relations. Study of the 
‘sm principles of Medical Ethics. 


MEDICAL OFFICE ASSISTING | 5 


the Clinical aspects of assisting the physician. Emphasis is on 
_ principles and procedures of the doctor's office; body 
‘dedicat and surgical asepsis; methods of sterilization; use and 
struments; vital signs; preparation of the patient for examination; 
J surgical procedures in the physician's office and emergency 


- MEDICAL OFFICE ASSISTING tI 5 


nical aspects of medical assisting. Emphasis is placed on diet 
; medications and their usages; the computation of dosages and 
f solutions; the administration of medications, immunological 
tic sian and x-rays. Prerequisite: MOA 214 


7 





IEDICAL OFFICE ASSISTING SEMINAR 4 


; encountered during the practicum and. their solution. 
sharing practicum experiences and review of medical office 
ives Recreate: MOA 238 


MEDICAL OFFICE ASSISTING Il PRACTICUM 8 


ce, under supervision, in a physician's office, clinic or 
« get a heya apache Previous six quarters or approval by 


* of oy yk ra 
a ais all piicompnat Seceaints offered by Haywood 
tute is made stot 4, regard to ctekie color, sex, religion, 


i 
ta) | Cae ee 


BUS 102: TYPEWRITING | 3 


The student should strive for keyboard mastery using correct techniques 
and form and should develop contro! of centering, tabulation, and other 
manipulative operations of the typewriter. Problem solving of such com- 
monly used personal and business papers as letters, memorandums, outlines 
and tables will be available for study. The student should develop a mini- 
mum speed of 30 gross words per minute with no more than two errors per 
minute. 


BUS 103: TYPEWRITING Il 3 


The student should master basic and specific information on the style of a 
representative sample of business papers. Emphasis will also be placed on 
integrating spelling, punctuating, and capitalizing with typewriting to make 
these skills more useful in the business office and to lay the foundation for 
careful proofreading. The student should develop a minimum speed of 40- 
44 gross words per minute with no more than one error per minute. 
Prerequisite: BUS 102 or equivalent 


BUS 104: TYPEWRITING Itt 3 


in this course the student will be given an opportunity to further develop 
skills in the production of mailable copy and to improve typewriting speed. 
Emphasis will be placed on the student‘s ability to prepare correspondence, 
tabulations, manuscripts, and business forrns. In addition, the student will 
perform duties commonly required in general, technical, and accounting 
offices. Prerequisite: BUS 103 


BUS 106: SHORTHAND | 4 


The student will be introduced to the principles and theory of Greag Short- 
hand and will practice both the reading and writing of shorthand outlines. 
Emphasis will be placed on phonetics, word families, brief forms, and 
phrases, in addition, a review of punctuation, word division, and grammar 
rules. Attention will be given to the improvement of spelling and the 
development of a business vocabulary. The student will develop and display 
good work habits and desirable attitudes. 


BUS 107 SHORTHAND I 4 


This course will be a continuation of the study of Gregg Shorthand theory. 
The student will develop the ability to construct new shorthand outlines 
and will begin to lay a foundation for the development of dictation and 
transcription skilis by demonstrating the ability to transcribe from shorthand 
notes. The student will be given the opportunity to strengthen his ability 
in spelling, punctuation and word usage and will demonstrate progress by 
transcribing material dictated. Prerequisite: BUS 106 


BUS 108 SHORTHAND Ill 4, 
A continuation of the study of Gregg Shorthand theory. The student will 
develop the ability to construct new shorthand outlines from dictation at 
speeds of 60, 70, 80, 90 words per minute. Students will demonstrate pro- 
gress by transcribing familiar and unfamiliar material dictated using correct 
form, spelling, punctuation and grammar. A minimum speed of 70 words 
per minute on unfamiliar material is required. Prerequisite: BUS 107 


BUS 112 RECORDS MANAGEMENT 3 


The student will combine theory and practice to apply the fundamental 
rules of indexing and filing for alphabetic, numeric, geographic, subject 
and chronological filing. 


BUS 120 ACCOUNTING | 4 


Upon completion of the course, the student should be able to complete the 
basic features of the Gouble-entry bookkeeping system; including rules for 
debits/credits, special journals, worksheet, financial statements, and support- 
ing schedules. Prerequisite: MAT 110 or approval of Department Head 


BUS 121 ACCOUNTING II 4 


The student will apply theory from Accounting | in various methods for 
recordkeeping of inventories, plant asset control, and payroll, Prerequisite: 
BUS 120 or equivalent 


BUS 202. MEDICAL INSURANCE AND RECORDS 2 


A study and application of the various types of medical insurance forms 


and their preparation, insurance terminology, and insurance laws. 


BUS 205 ADVANCED TYPEWRITING 3 


In this course the student will perform duties commonly required in pro- 
fessional, governmental, and executive offices. Emphasis will be placed on 
the techniques needed in planning and in typing projects that closely 
approximate the student's field of study. In performing simulated office 
tasks, the student will review letter forms, methods of duplication, statistical 
tabulations, and typing of reports, manuscripts, and legal documents. 
Prerequisite: BUS 104 


27 


The demand for better qualified secretaries to 
work with professional persons continues to increase. 


The purpose of the Secretarial Science program is to 


provide students with specialized training in the 
accepted procedures required by the business world. 
In addition to specialized courses, training is supple- 
mented by related courses in mathematics, business 
law, consumer economics, psychology,and accounting. 


The Secretarial Science program provides the 
student with ashorthand option. Students may.choose 
to graduate with or without shorthand; however, 
students are encouraged to include shorthand training 
in their program. Elective courses are required in lieu 
of the shorthand. ! 


Graduates may bee 
secretary. Stenographers are primarily responsible for 
taking 


g dictation and transcribing letters, memoranda, 
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SPECIFIC ENTRANCE REQUIREMENTS: ; 
1. Must be a high school graduate or have a state deuenen equival 


education. 


education, 


em 9 


FIFTH QUARTER 


ENG 206 Business Communications 1} 
*BUS 207 Dictation/Transcription 1) 
BUS322 Accountiag Ih), . 
BUS 213.) Office Machines 11 
BUS 214 Secretarial Procedures 


SIXTH QUARTER 


BUS 216. Secretarial Science Simulation 


SEVENTH QUARTER 


BUS. 271 | Office Management 
ENG 204 Oral Communications 
PSY 206 ~ Psychology 
*BUS 208 Dictation/Transcription ii 
IG Elective) 
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‘BUS 101: 


; The student will acquire a useable business vocabulary in order to under- 
' stand the various economic and marketing systems and will demonstrate his 
ability in decision-making. 


BUS 102: TYPEWRITING | 3 


The student should strive for keyboard Wniediy using correct techniques 
and form and should develop control of centering, tabulation, and other 
manipulative operations of the typewriter. Problem solving of such 
commonly used personal and business papers as letters, memorandums, 
outlines and tables will be available for study. The student should develop a 
minimum speed of 30 gross words per minute with no more than two 
errors per minute. 





BUS 103: . TYPEWRITING Ii 3 


____The student should master basic and specific information on the style of a 
__— representative sample of business papers. Emphasis will also be placed on 
____ integrating spelling, punctuating, and capitalizing with typewriting to make 
these skills more useful in the business office and to lay the foundation for 
_ careful proofreading. The student should develop a minimum speed of 40- 
_ 44 gross words per minute with no more than one error per minute. Pre- 
G. requisite: BUS 102 or equivalent 


_ BUS 104: TYPEWRITING III 3 


q % In this course the student will be given an opportunity to further develop 
skills in the production of mailable copy and to improve typewriting 
speed. Emphasis will be placed on the student's ability to prepare corres- 
pondence, tabulations, manuscripts, and business forms. In addition, the 

student will perform duties commonly required in general, technical, and 

a accounting offices. Prerequisite: BUS 103 


i) 
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Bus 106: SHORTHAND | 4 


‘The student will be introduced to the principles and theory of Greag Short- 
hand and will practice both the reading and writing of shorthand outlines. 
~ Emphasis will be placed on phonetics, word families, brief forms, and 
phrases. In addition, punctuation, word division and grammar rules will 

_ be stressed. Attention will be given to the improvement of spelling and the 
© development of a business vocabulary. The student will develop and display 
4 yy wed work habits and desirable attitudes. 





i j pus 107: SHORTHAND Il 4 


This course will be a continuation of the study of Gregg Shorthand theory. 
_ The student will develop the ability to construct new shorthand outlines 
and will begin to lay a foundation for the development of dictation and 
/ transcription skills by demonstrating the ability to transcribe fram short- 
_ hand notes. The student will be given the opportunity to strengthen his 
ability in spelling, punctuation and word usage and will demonstrate 
ahead by transcribing material dictated. Prerequisite: BUS 106 


$108: SHORTHAND III 4 


B continuation of the study of Gregg Shorthand theory. The student will 
ii the ability to construct new shorthand outlines from dictation at 
Speed ‘Speed # 60, 70, 80, 90 words per minute. Students will demonstrate 
roves by ‘transcribing familiar and unfamiliar material dictated using 
orrect form, spelling, punctuation and grammar. A minimum speed of 70 
ah er pein: on Eeernilier material is required. Prerequisite: BUS 107 


7 


- OFFICE MACHINES | 3 


i. of this course, the student should be able to perform a 
§ bal functions on the ten-key adding machines, boil calculators, 


lexing and filing for alphabetic, numeric, geographic, subject and 
ical eid P 


student, upon completion of this course, will be able to identify legal 
and apply them to business situations; identify the basic principles of 
: ida to business transactions; and identify legal difficulties and 
mee he how to avoid them. 


*. 


ACCOUNTING I 4 


ion of the course, the student should be able to complete the 
es of the double-entry bookkeeping system; including rules for 
jits, special journals, worksheet, financial statements, and support- 
“ De rerenuisite: MAT 110 or approval of Department Head 


to any and all educational programs offered by Haywood 
Institute fe made without regard to race, color, sex, religion, 


INTRODUCTION TO BUSINESS 5 


BUS 121: ACCOUNTING 11 ee 


The student will apply theory from Accounting ! in various methods for 
recordkeeping of inventories, plant asset control, and payroll. Prerequisite: 
BUS 120 or equivalent 


BUS 122: ACCOUNTING Il! 4 


The student will apply various methods of partnership and corporation 
accounting with emphasis placed on recording, summarizing, and interpre- 
tating data for management control. Prerequisite: BUS 121 


BUS 205: ADVANCED TYPEWRITING 3 


In this course the student will perform duties commonly required in 
professional, governmental, and executive offices. Emphasis will be placed 
on the techniques needed in planning and in typing projects that closely 
approximate the student‘s field of study. In performing simulated office 
tasks, the student will review letter forms, methods of duplication, statistical! 
tabulations, and typing of reports, manuscripts, and legal documents. 
Prerequisite: BUS 104 


BUS 206: DICTATION & TRANSCRIPTION | a 


The student will develop the skill of taking dictation and transcribing at the 
typewriter familiar and unfamiliar material, which includes a review of 
theory and dictation at varying rates of speed. A minimum dictation rate 
of 80 words per minute required and transcribed with mailable copy. 
Prerequisite: BUS 108 


BUS 207: DICTATION & TRANSCRIPTION I 4 


in this course of study the student will work intensively to develop speed 
and accuracy in taking dictation and in transcribing at the typewriter. 
Emphasis will be placed on spelling, punctuation, vocabulary building, and 
the production of mailable copy, skills which will enable the student to 
meet the requirements of business and professional offices. Upon comple- 
tion of this course the student should be able to take dictation of new 
material at a minimum rate of 100 words per minute for five minutes and 
transcribe with mailable copy. Prerequisite: BUS 206 


BUS 208: DICTATION & TRANSCRIPTION HI 4 


The student will develop speed and accuracy in taking dictation and tran- 
scribing new material with mailable copy at a minimum of 120 words per 
minute. The student will develop and display good work habits and desirable 
attitudes. Prerequisite: BUS 207 


BUS 211: OFFICE MACHINES Ii 3 


A continuation of the study on the operations of business equipment. The 
student will complete various business functions on the accounting/book- 
keeping machine, duplicating and copying processes and equipment, dictat- 
ing and transcribing machines, and practical application of business 

machines through the use of a practice set. Prerequisite: BUS 110 


BUS 212: ADVANCED MACHINE TRANSCRIPTION 3 


The course is designed to give the student intensive practice on transcribing 
equipment in order to become proficient in transcribing mailable copy. The 
student will transcribe letters, memorandums, reports and documents 
related to the general business, legal, and medical fields. 


BUS 214: SECRETARIAL PROCEDURES 3 


This course is designed to acquaint the student with the duties and the 
responsibilities encountered by a secretary in a typical business office. The 
student will be given an opportunity to improve oral and written com- 
munication skills, personal traits, and professional knowledge and ability. 


BUS 216: SECRETARIAL SCIENCE SIMULATION 20 


Students are assigned to work in an on-campus simulated business or 
professional office for thirty hours per week. The objective is to provide 
actual work experience for secretarial students and an opportunity for the 
practical application of the skills and knowledge previously learned, 
according to the course of study. Prerequisites: Previous five quarters or 
approval by Department Head 


BUS 271: OFFICE MANAGEMENT 3 


The student will study and demonstrate his understanding of organizing 
and planning administrative office services, controlling office administrative 
operations, and leadership and human relations in office administration. 


ECO 108: CONSUMER ECONOMICS 3 


Designed to help the student utilize his resources of time, energy, and 
money to get the most useful benefits from life. The course provides 
practice in buying, financial management, resource appreciation, and work- 
ing with economic theory. 















“The: Forest Products Technology curticuluen | 
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vey of the field of wood utilization. Explores possibilities and 
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fw kes comparison of various utilization technigdes and requirementts. 


BASIC WOOD STRUCTURE AND | 
WOOD IDENTIFICATION 3 


Be 
Ris | 
The course deais with the three dimensional structure of wood in terms 
1 ae : 
growth and cellular makeup. Also the identification of wood from 
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, characteristics is studied in the laboratory. 
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WPP 210: ANALYSIS OF SAWMILL OPERATION 4 


Investigates commercial sawmill operations to include study of flow of 


materials, time studies, and analysis of findings. 


WPP 212: SAWMILL OPERATION 6 


Affords opportunity for Forest Products Technology students to be 
able to rum and operate: (1) Debarker; (2) Edger; (3) Trimmer; 
(4) Chipper; (5) Forktift; (6) Circle Headrig - and know why each is 


important to a sawmill Operation. 


WPP 213: WOGD PRODUCTS FIELD SEMINAR 3 


An extended field laboratory where students visit unique and unfamiliar 
logging and sawmilling operations. Generally involves a trip from school 


lasting seven to ten days, to tour various wood using industries in adjoin- 


HARDWOOD LOG AND LUMBER 
GRADING 3 


WPP 1210: 


Acquaints the student with the theories and practices involved in 


grading hardwood logs as well as the grading of hardwood tumber. 


INTRODUCTION TO MILLWRIGHTING 2 


A course covering the site selection and setting up of a sawmill as well as 


the complete maintenance and care of a sawmill. me 
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involves: a concentrated study in both manipulative skill and communicative skill areas. These 
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This specialized program is designed to offer. 
interested individuals extensive instruction and exper: . 


L9G 


ience in the field of Horticulture. 


| Students participating in this program will receive 
practical and theoretical training in the following 
subject areas: soils and fertilizers, agricultural chem- 
icals, plant propagation, greenhouse construction and 
management, plant growth and development, book- 
keeping, marketing and all phases of the production of 
vegetables, fruits, 


flowers, bedding plants, potted 


plants, nursery stock and turf grasses. Upon com- 


pletion of their training, students will be well qualified 


FIRST QUARTER 


Plant Growth & Development 


HOR 1001 SM MS 
HOR 1002 Soils & Soil Fertility 3 6 5 
ENG 1101 Vocational English 5 0 5 
MAT 1125 Vocational Mathematics 25 me) iD. 
16 15 24 
SECOND QUARTER vie 
HOR 1005 Vegetable Production | 2 6 Wink Sie 
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HOR 1020 Apple Culture ~ 3 3 4 
HOR 1003 Greenhouse Construction, ' 
Maintenance & Management 2 3 3 
BUS 1110 Bookkeeping Ho Bigham 2 Lao 
12 20 19 
THIRD QUARTER 
HOR 1011 Annual Plants ; 3 6; ie) 
HOR 1006 Vegetable Production 1] 1 Pies e 3 
HOR 1024 Nursery Production and 
Management 2 3 < 
HOR 1023 Piant Propagation evap 3 4 
HOR 1004 Agriculture Economics 3 sO) 13) 
18 18 
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various’ horticultural concerns which continually « em- 


ploy individuals. with. ‘the: ‘training and experience 
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of the program. 


SPECIFIC ENTRANCE REQUIREMENTS: 


1. High, school graduation, or the equivalent, is SU, requires for 

admission; however, exceptions may be made in certain circumstances. 
2. Must furnish transcript of credit from last school aitennees 
3. Must satisfactorily complete placement test battery. — 4 
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401 a : sols ‘AND SOIL ek 5 


' se. dealing with soil genesis, classification, properties and 
ag nt. instruction also covers plant nutrition, soil fertility, and 
gtowth as related to fertilization. 


Sees Hplise CONSTRUCTION, 
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,ot greenhouse design vd construction, everyday maintenance, 


AGRICULTURE ECONOMICS Wane aati 3 


iture Economics studies the basics of economics as they relate to 
ure, This will include a study of the marketing aspects of 
ral filly si 


VEGETABLE PRODUCTION | 4 


| Ria. origin, eatentepua: distribution, botanical relationships, and 
ples of production and marketing of the major vegetable crops, and 
sia  nemluaaate to greenhouse many stone and practical application. 


11006: VEGETABLE PRODUCTIONIN 3 


2s the study of vegetable crops with more emphasis on practical 
ation in fieid production of crops. 


1 008: INSECTS AND DISEASE OF 
Wil HORTICULTURE CROPS : 5 


ff 


insects Ries their life cycles; tanaieton characteristics wes con- 


10: _ BEDDING PLANT PRODUCTION 4 


floriculture course. Instruction covers soil mixes, light, water, 
d nts required of many annual plants. Laboratory time will be 
' 0 the prernettios of bedding fre 
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AGRICULTURAL PESTICIDES 4 


Course deals with spraying of agricultural pesticides emphasizing impact 
on the environment, law, equipment, safety and proper use. After com- 
pletion of the course, the student should have the knowledge to pass the 
North Carolina Pesticide Applicator examination. 


HOR 1020: APPLE CULTURE 4 
A detailed study of apple production and orchard management. Orchard 
sites, apple varieties, nutritional requirements, techniques, insect and 
disease control, as well as harvesting and rduhiapiekes will be included in 
the studies. 


HOR 1021: SMALL FRUIT CULTURE 4 
Concentrates on the production of small fruits including: grapes, straw- 
berries, blueberries and brambles. Ali aspects of production will be 
covered for each crop. 


HOR 1023: PLANT PROPAGATION 4 
Study of and practical experience in all methods of plant propagation, 
either sexual or vegetative, including underlying principles of plant 
behavior. 


NURSERY PRODUCTION AND 
MANAGEMENT 3 


HOR 1024: 


Covers the production of field and container nursery stock. Tachniques 


_ necessary for the economical management of a nursery wil! be covered. 


HOR 1026: PLANT IDENTIFICATION | § 
The identification of plants, concentrating on landscape plants, 
instruction will include cultural caré and use in the landscape. 
HOR 1027: PLANT: IDENTIFICATION TE | 5 


A continuation of Plant identiicatior {. Students will iearn to identify 
more piants and their uses. 


HOR 1028: LANDSCAPE DESIGN, CONSTRUCTION 


AND MAINTENANCE ~ 6 


Combines plant material and the art of design in the landscape. Plant 
texture, color, and culture will be covered, Thare is actual designing and 


implementing of the design in laboratories, 


HOR 1028: GROUNDS MAINTENANCE 4 


_ Involves the maintenance of public, private, and institutional grounds. 


Emphasis will be placed on establishing and maintaining turf, planting 


and care of trees and shrubs, pest contro! and grounds maintenance 


equipment, pity t 35 
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The Pottery Production program isa fou r-quarter | 


Y ; Mai es VAA NACL LN Osan st 
curriculum designed to prepare men and women for 


gainful employment in pottery and pottery-related 


fields. 


he 


This curriculum takes the practical approach of 
integrating theory with the learning of manipulative 


skills, Basically, the student is engaged in learning-by- 


doing activities. Instruction and lab work include hand- 


FIRST QUARTER LEC. LAB. CR. HRS. 


5 20 12 


CER 1001 Pottery | 
Materials, Procedures 
and Techniques 
ART 1001 Introduction to Design 
Fundamentals Pier pon ise eee 
Ze 23 tS 
SECOND QUARTER 
CER 1002 Pottery II 5 20 12 
Materials, Procedures and 
Techniques 
MAT 0110 Business Mathematics wee} 2 £e 
8 Fars 16 


i) building, shop “organization, and, equipment « 


tf built ware, “wheel 
“i and POMBE ch TNO eo natan 


ful completion of the four-quarter curriculum. 
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SPECIFIC ENTRANCE REQUIREMENTS: ae in " 


4, Must have a personal interview with school represen 
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Pottery II} (POT eau ser Ss eae vuaas 72 
Materials, Procedures Male toh 2 
and Techniques | Lets 


CER 1003 


BUS 1103 Small Business Management MS ayes 
; i Pea 


CER 1004. -—«s Advanced Pottery = 5 20 
Materials, Glaze Theory, ; 
hf Calculations, and Kiln Design ah ; 
CER 1008* — Equipment Design and 


Construction — She oe 
AM SAN ROG Ro Hours: 30 


*Student may elect to take IST 1199 Independent Study 
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| around Fave Abikogutiie related to the potter’s wheel. Also, 
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» more responsible for kiln firing. Further testing of glazes and 
. of alas is included, Prerequisite: CER 1001 


SPOTTERY AM i) Oe 


» 
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CER 1008: EQUIPMENT DESIGN AND CONSTRUCTION 3 


The equipment design and construction course is meant to compiement 
the advanced student’s need for his own equipment. As a part of this 
class, the student would receive instructions along with the manipulative 
skills necessary to plan and construct pottery-related equipment. 


Examples of such equipment would be kick-wheels, electric wheels, and 


wedging tables. 


ART 1001: INTRODUCTION TO DESIGN 


FUNDAMENTALS 3 


An introductory course that covers the basic principles underlying all 
art: line, value, form, texture, color, and composition. This study is ac- 
complished by a series of studio problems using a variety of media 


(charcoal, ink, pastels, collage, etc.). 
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_ The accelerated growth of population in North 
Carolina and rapid advancement in medical technology 
demand an increased number of well-trained personnel. 
for health services. Realizing this need, State Depart- . 
ment of Community Colleges, in conjunction with local 
hospitals, administers programs of Practical Nurse 
Education in local school systems, community ae 


and technica! institutes, 


The aim of the Practical Nurse Education program 
is to prepare qualified persons for participation in care, 
of patients of all ages, in various states of AePenIeney, 


and with a variety of iliness conditions, 


Throughout the one-year program, the student is 
expected to progress in the acquisition of knowledge, 
the performance of nursing skills, and adjustment to 


the nursing situation. 


Graduates of this accredited program of. Practical 
Nurse Education are eligible to take the licensing exam- 
ination given by the North Carolina Board of Nursing.” 
A passing score entitles the individual to receive a 


CRITERIA FOR STUDENT SELECTION 


he Acceptable scores on pre-entrance tests. 

2. High school graduation or G.E.D. certificate, 

Gi Personal references (3). 

4. Reports of, medical and dental examinations plus 
immunization records. 

ay Interview with member of Practical Nurse Education \ 
faculty. 

6. Expressed interest in nursing. 


Deviations from the program outlined or electives must be approved by 
the Department Head in cooperation with the student's advisor. 


FIRST QUARTER $ (Prerequisite: Admission Requirernents) 


LEC. LAB. CL. CR. HRS. 


PNE 1101.» Vocational Adjustments | 4 Oeng 
PNE 1102 = Body Structure & Function 5 ALMA) 
PNE 1103 Nursing Skills 5 Bit 
PNE 1104 |) Nutrition & Diet Therapy 4 OO 
MAT 201 | Introduction to Metrics ecu emie, Urb Ue 

21 9.0 


4 


N 


‘license and to use > the fads title ieee Practical 


Nurse’’. 


- SECOND QUARTER 


PNE 1105 


~ PNE 1106 
PNE 1107 


PNE 1108 


-PNE 1109 


THIRD QUARTER 


PNE 1110 
PNE 1111 
PNE 1112 


PNE 1113 
PNE 1114 
PNE 1115 


FOURTH QUARTER (Prerequisite: 


PNE 1116 
PNE 1117 
PNE 1118 
PNE 1119 
PNE 1120 


The Licensed Practical Naren can apply for 
i licensure in Other states.ay jon Mess Weete tice 
rats ie Re NE tS: prepared to neuon i ina variety of . 
situations: hospitals of all types, nursing homes, Clinics, ieee 
doctors’ and dentists’ offices and, in some localities, ai 
~ public health facilities. In all situations the LPN func- 
tions under supervision of a registered nurse or licensed. 3 
physician. This Supervision may be a abide in situ- 


complex; or it may consist of continuous ‘wicaetignd ee 
situations requiring the knowledge and skills of the _ i 
registered nurse or physician. In the latter situation, | ie 
the LPN may function in an assisting role in order to 
avoid assuming responsibility beyond that for which. 
the one-year program can prepare the Wilber 
A diploma is awarded at the successful completion Of 


the program. 


*The State Board of Nursing may deny license to indseimGale *con- | 
victed of a felony or any crime involving — morat ‘aepieed ah 


Medical-Surgical Nursing 1 BLO nih Panna 
» Nursing Care of Children 1) 2: Oars Reno 
Nursing Care of Mother & st Mh 
Newborn i Peed OY Os eas 
Drugs & Administration I} eZ Oli Ooeeth, 2) 
Communicable Diseases HOD SSE EY Ch eh 
Clinical It OA BT Nes ine 
Ve One 
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(Prerequisite: First Quarter Work) | 


Medical-Surgical Nursing | 
Nursing Care of Children I 


Nursing Care of Mother & 
Newborn { 


Drugs & Administration { 
Clinical | 


(Prerequisite: 


~s 
‘© 






Medical-Surgical I1} 

Emergency & Disaster Nursing z 

Vocational Adjustments {1 2 

Mental Disorders Z 
birg o 


Clinical 1H 





pe 


vb 

































- VOCATIONAL ADJUSTMENTS! 4 


Wy at. 

ty in principles of good personal and Vocationet behavior of the 
salt yg student to enable her/him to work with ease and intelli- 
e with the hestth team as well as with the community at large. 


“poy en aie AND FWNCTION 7 


se is designed to give the beginning student an understanding 
= science principles and their relationship to practical nursing. 
se includes study of the structure and function of the human 
} its systems and provides a foundation for subsequent study 

ne nursing care of patients with alteration of body functions. 


03: NURSING SKILLS 7 


ples which are basic to effective and safe nursing care through 
ak the basic daily needs of ail persons in sickness and health. 


NUTRITION AND DIET THERAPY 4 


nutrition is taught in this course as a basis for understanding the 
y needs of patients. Diet requirements for various age groups and 


105: MEDICAL SURGICAL NURSING! 7 


hi: owed is a beginning study of common illness ecilidi oie. Emphasis 
B a On application of nursing principles to meet the needs of adult 
¢ with varying degrees of illness in medical-surgical conditions. 
is placed on the nursing needs of patients with alteration of body 


‘, 
ma | (" 


"NURSING CARE OF CHILDREN! 3 : 6 


_ NURSING CARE OF MOTHER & NEWBORNI 3 


physical and emotional changes as well as the com- 
d health care for the pregnant woman. Material presented 
tha care of ontepartum, labor, delivery, and the post- 


nt to insure maximum obmoniiabiy to develop nursing 
sare api elated to classroom instruction. 


] : yn of PNE 1105 with Phaitheoleticn! ‘and clinical experience 
[ d the more common medica}-surgical Sonn requiring 


ia. all Wiuvationnd | ercaariaoed : offered by Haywood 
slope steal net, to race, aeaindd sex, Statice 


. “4 


PNE 1111: NURSING CARE OF CHILDREN II 2 


A continuation of PNE 1106 with emphasis on the more complex 
medical and surgical conditions in infants and children. 
PNE 1112: 


A continuation of PNE 1107 with emphasis on problems that the preg- 
nant woman may encounter during pregnancy, labor, delivery and puer- 
perium., 


NURSING CARE OF MOTHERAND NEWBORNII 2 


PNE 1113: DRUGS AND ADMINISTRATION I 2 


A continuation of PNE 1108 with emphasis placed on the drugs, their 
dangers, safe and intelligent administering of drugs and the laws govern- 
ing their use and control. The basic concept of drug therapy and the 
appreciation of the responsibilities of the necessary limitations of the 
Licensed Practical Nurse in the administration of medicimes. Also, basic 
skills in administering injections are taught. 


PNE 1114: COMMUNICABLE DISEASES 2 


A study and practical experience which is designed to enable the student 
to perform skillfully the nursing techniques involved in caring for 2 
patient in isolation. Attention is placed upon infectious disorders, their 
distinguishing features, the treatment, nursing care, prevention, and 
control. 


PNE 1115: CLINICAL I 7 


Continuation of PNE 1109. Again assignments are made to correlate 
with classroom instruction. Patients with more complex nursing care 
needs are assigned to the student. The concept of total patient care is 
fostered. 


PNE 1116: MEDICAL-SURGICAL NURSING III 7 


This course is a continuation of Medical-Surgical Nursing | and §1 which 
stresses guided learning experiences with the application of concepts 
developed in previous portions of the course. 


PNE 1117: EMERGENCY AND DISASTER NURSING 2 


A learning experience which is designed to furnish the student with 
information which enables them to perform with skill and understanding 
in those situations that are the results of catastrophe and disaster. 


PNE 1118: VOCATIONAL ADJUSTMENTS tl 2 


This course is structured to assist the individual in making the transition 
from the role of student to that of a functional member of the health 
team. Study of ethical procedures for obtaining, holding and resigning 
employment, the legal aspects of nursing, and the LPN’s responsibility to 
her self, her profession, her patient and employer. Provision is made for 
the practical nurse to better understand her professional associations and 
the values to be gained by active participation in them. 


PNE 1119: MENTAL DISGRDERS 2 


In this course the fundamental concepts of mental health and personality 
adjustments are reviewed as a background for the study of mental dis- 
orders: neuroses, psychoses, and personality disorders. Emphasis is 
placed upon symptoms of mental disorders and treatment of the con- 
dition, to enable the person to live in society as a productive individual. 


PNE 1120: CLINICAL Il 7 


This course is a continuation of Clinica! | and tl. Total patient care is 
carried out which provides the student additional opportunity to im- 
prove upon her nursing skills. Instructors supervise the student in 
administration of medicines to complete the concept of total patient 
care. 


MAT 201: INTRODUCTION TO METRICS 3 


The course is designed to acquaint the student with the Apothecaries’ 
and metric systems of weights and measures. A review of fractions, 
decimals, per cant, ratio and proportion will be given. ren 


eR Ral 
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The Welding curheulten was developed to fillthe 


tremendous need for welders ‘in North Carolina. The 3 


recently .completed Manpower Survey shows quite 


clearly that many welders will be needed annually 


to fill Siig and projected. vacancies: ‘in ‘the state. Hi sof welding metals, arc, 93s, and resistance’ ‘welding 


The content of this curriculum is designed to. 


give students a sound understanding of the principles, 


methods, techniques, and skills essential for successful 
employment in the welding field and metals industry. 


The field of welding offers 2 person prestige, i 
security and a future of continuous employment with 


steady advancement. It offers employment in’ ‘practic- 
ally any industry: shipbuilding, automotive, aircraft, 
guided missiles, railroads, construction, pipe fitting, 
production shop, job shop and many others. 


FIRST QUARTER : LEC. LAB. CR. HRS. 


WLD 1144. Beginning Welding and Oe 
Blueprint Reading, SUR penvebsegie' Yanan he 2 
MAT 1125 ‘Vocational Mathematics . SB Aa) AN 
iat ‘40 AOC? 
SECOND QUARTER 
WLD 1142 Intermediate Welding ss 20 1D 
DER Utz ie. Blueprint. Reading asl TOG ae gaits 
: Welding RECA i Nas 
Y AUS 2: ENS sce 
THIRD vaucdioadsidy 
WLD 1143 ; Aavanced Welding & Pattern 
| Development and Sketching ieead = 20) 12 
BUS 1103 Srnal! Business Management Uevibad facut Nest oe 4 ' 


1°.) ) Must ‘satisfactorily complete _ placement © test. batte 


-WLD 1144 Commercial & Industrial) avneege 


MEC 1112, Machine Shop Processes — any 


a completion of four quarters, 


_ SPECIFIC ENTRANCE REQUIREMENTS: _ Gch 
1, High school graduation, or the equivalent, is normall 
































“oxygen cutting’: Of the more 3 than 35 nied ways : : 


FOURTH QUARTER ioe amie ie wad 8 


Ls ay 


a Weiding Practices and bn, : Bh He sy Abo) 
ii Certification Practices | (oT hy sai 


eae 
5 


admission; however, exceptions may be made i in certain pai 
2. Must. furnish t¥anscript of credit from last. school tended 






4, Must 





bel Seah 
osasely a Deesoneh | interview with — “school ‘repr ese) iv 
















“BEGINNING » WELDING AND [sane ned 
- BLUEPRINT READING | rt eoAtta 2 
lie A, ; Mae 
‘the history. of Mscrecaty bie: and arc Geehiheak the prin- 
3 and cutting, nomenclature of thd tquipment, assembly 


ne > operation: of various AC tratatormers, AC and bc 


fi aya 
ee Se formation: on the basic principies of the blueprint; lines, 


Dning procedures and nates. 


eining various metal alloys by the arc CoN raat process, After 


: nt is capable of running beads, butt and fillet welds in all 
>. y y 

por made and tested in order that the student may detect his 
BYALL bi. a 

sin welding. Sip procedures are emphasized! tivesighous 


s 


~~ 


ADVANCED WELDING AND PATTERN 
_ DEVELOPMENT AND soba aititd prety bs 





al! educational programs offered by Haywood 
‘without apeast ee neet color, SEX, religion, 


the program of instruction. Interpretation and parade of | 








r | the program Aicut seth or Fuleeiaes must ne pier by . 
it Head in cooperation with the student's advisor. — 





WLD 1144: 


COMMERCIAL AND INDUSTRIAL 
WELDING PRACTICES AND 
CERTIFICATION PRACTICES 12 


Designed to build skills through practices in simulated industrial pro- 
cesses and techniques: sketching and laying out on paper the size and 
shape description, listing the procedure steps necessary to build the 
product, and then actually following these directions to build the 
product. Emphasis is placed on rrieietensnce, repairing worn and broken 
parts by special welding applications, field welding and nondestructive 


tests and inspection. This course involves practice in welding the various 


' materials to meet certification standards. The student uses various tests 


including the guided bend and the tensile strength tests to check the 
quality of his work. Emphasis is placed on attaining skill in producing 
quality welds and weiding in the horizontal, vertical and horizontal 


fixed positions using shielded metal arc welding processes and T!G and 


MIG methods of wetding processes, and pipe welding, Prerequisite: 


WLB 4143 
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Accurate evaluation that the person has. indeed 


adjusted to competitive employment is assured since 
the student must complete successfully two quarters 


of on-the-job training. In the event that the person is. 


not able Ms develop to the extent that he or she can 
leave the Sheltered Workshop for competitive employ- 
ment, that person may still remain with the Sheltered 
Workshop in the traditional sense. 

In the opinion of Haywood Technical Institute 
personnel, the addition of this curriculum will truly 
extend the ‘’Open Door’’ to a segment of society for 
which tittle or nothing has been done in the past. The 
Community College philosophy of the ‘Open Door’ 
can become more of a reality than ever before. 


ADMISSION REQUIREMENTS: 
1. Must be a client in the Haywood Tech Sheltered Webel ou. 


2. Must demonstrate that he/she can benefit from the curriculum > 


program. 


3. Must be selected to participate in the program. by Haywood Tech 


Shelterect Workshop personnel. 


FIRST GUARTER LEC. LAB. CR. HRS. 
OAJ 1110 Introduction to Community 
Living 6 9 O45 
OAJ 1120 Work Adjustment ES DA ae a AAA 
9 16 


aaa 


ere eee od 


designed to prepare the handicapped adult for com- “4 
give the student the necessary skills to become as” 


allow, 


— two successful quarters in an actual competitive STs 
ployment situation, are required for curriculum com- — 


pendent on the student’s needs and basic abilities. 


adjust not only personally and socially to the area o 


ENG UCCUPATONal FNOFUSTMeNt CUPMICUTUTT IS.) 






































petitive employment. The curriculum objective is to 4 
independent as his or her abilities st motivation 


Training i is not ‘geared toward any specific sate But 
rather ‘toward those basic skills that are apna to 
secure and maintain employment. i 

~ A minimum of twenty-six credit hours, including 


2S i> 
2p i 


pletion; however, the total number of credit hours in. 
this program is individualized and is, therefore, de- 


This program, for which a specialized diploma i 1s 
awarded for successful completion, is designed for 
those people who are accepted into the Sheltered 
Workshop but have the abilities and motivation to 





competitive employment, but also to adjust from whe 
consumer education sash ms nie as welts 


SECOND QUARTER Withaigar ties 


) Community Living Skills 


OAs 1111 9 . 
OAJ 1121 Work Adjustment _ Ee: fe 
THIRD QUARTER * - Required [at CT aaa 
OAJ 2001 On-the-Job Training 


FOURTH QUARTER * - Required 


OAJ 2002 On-the-Job Training © 


Minimum Number of Quarter Hours: 

















fs ei TO COMMUNITY LIVING 9 


; 
i 


f the level of adjustment of the individual student, and 2) to give 
. er an ides of what skills are necessary fdr successful independent 

within the community. Role playing and group methods will be 
pr means of accomplishing the stated objectives both in the 
a and in the production area. 


‘ee 


OA. 2 COMMUNITY LIVING SKILLS 1 


ed in 1110. This series is more individualized and utilizes peer 
set ce in providing motivation for acquiring the independent living 
Consumer education and personal and social adjustment are 


zed through lecture, discussion, and group methods, 


WORK ADJUSTMENT 7 


b similar to competitive employment. Sub-contracts secured from 
businesses and industries are used as practical experiences. It is 
nti | that money be used as a motivation. Work adjustment allows 
individual enough Practical experience to determine where the 
. n’s abilities and interests lie in the work world. The purpose is not 
ir students for a specific job, but to engender a basic knowledge 


jabits, attitudes, and skills which are necessary in any job. 


“ot 






aa hy 
a 
* 







aha program outlined or electives must be approved by 
t eiped cin cooperation with the student’s advisor. 


a all educational programs offered by Haywood 
decd made’ nad pli okd regard to race, color, sex, tatighot, 





OAJ 2001: 


ON-THE-JOB TRAINING 4 


On-the-job training is the final stage of the curriculum program. Its 
purpose is to help the handicapped individual make the transition trom 
the workshop to competitive employment. OAJ 2001 wiil be an exten- 
tion of the workshop training and may be held in the workshop under 
strict employment conditions. Continuous efforts will be made to place 


the student by the end of the quarter. 


OAS 2002: ON-THE-JOB TRAINING 4 


The final quarter is on-the-job training outside of the workshop. The 
student must successfully complete three consecutive months of 
employment. Successful performance is determined by both the 


employer and the workshop staff. 


PRADA, ERD RELL IGS LLAG SEEEL AS OE LPT EB ARPES Ae EO ESTE NT IEA Si A A NE, 
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be ave | ' 


The Automotive Mechanics curriculum provides. hi 
a training program for developing the basic knowledge ee 


and skills needed to inspect, diagnose, repair, and ad- 
just. automotive vehicles. Manual skills are. developed | 


in practical shop work. Thorough: understanding of the 


operating principles ‘involved in the modern, auto- 
mobile comes in class assignments, BISCUSSICH IS; and 
shop practices. 


“Automotive mechanics maintain arrel’ repair r me- 
chanical, electrical, and body parts of passenger cars, 


trucks, and buses. In some communities and rural areas, 


they also may service tractors or marine’ engines and 


other gasoline-powered equipment. Mechanics inspect | 


and test to determine the causes of faulty aperation. 


They repair or replace defective parts to restore the. . 
or machine to proper operating conditions and. 


vehicle 
use shop manuals and other technical PUOnpat ie as 
ferences for technical data. 


FIRST QUARTER 


PME 71017 internal Combustion Engines 
; and Servicing 5 20 V2.) 
MAT 1125 Vocational Mathematics 5 0 5 
10 20° 17 
ECOND QUARTER 
PME 1102 Engine Electrical, 
Schernatics 5 20 12 
WLD 1129 Basic Welding and Cutting Ae A Fs We Ny 
URN: 15 
THIRD QUARTER 
PME 117103 Automotive Chassis, Braking 
Systems and Servicing 5 20 t20i 
BUS 1193 Small Business Management na 2 4 
Si Be 16 


LEC. LAB. CR. HRS. . 


PME 1104 , hash 
Fuel, Cooling & Servicing a ee 59a 
POE Ie ace pions ‘Elective . HR oN Yip. pho! Us ie " 
| reais 
. Hap; Sik ta ST MN GO SN oat 
-*FIFTH QUARTER (Option) ‘api Sata aa eins 
‘ . 4 : } ‘ re , Be i. seas 
“PME 1201 Automotive Powertrain, fic ean 
(0) Transmissions and Apso k Se oat enes 
ht Servicing Bh SON 
ae + . ye , sf 
AHR 1101! Air Conditioning and : a 
+3 fen _ Refrigeration Beatie, uae 
7 


"SIXTH QUARTER (Option) rey steep ans 

































“advanced options. cane tian We ml eal Hic 


SPEC IFIC ENTRANCE REQUIREMENTS: | 


We High sehoo!l graduation, ox the pei a is normally require fo: 
_ admission; however, exceptions may be made in certain circumstance 
2. Must furnish transcript of eredit from last ‘school attend 
3, Must satisfactorily complete placement test battery. 
4, Must have a_ personal interview with school represen 


FOURTHQUARTER) 


SRY Aiea Engine, ues 


‘PME 1202 Automianlus Diagnosis, Air. spay Bi a 
at ' Conditioning and Dat oS iry sy. 
_ Servicing. ‘ 
PME 1232 | Automotive Diagnosis | 


‘Total Hours 
"Advanced Automotive Aideoreaalitcan 


nen « 
Bari? ef 

: ag INTERNAL COMBUSTION ENGINES 

. a; zt AND ee | 12 

























i! 


evel ypme ss ofa Nigctaiet knowledge and ability in using, maintaining, 
do ‘tori i 5 the aati hand tools and measbting devices needed in 


maintenance of pistons, valves, cams and camshafts, ak 
t systems, cooling systems; proper lubrication; and methods 
ting, diagnosing and repairing. The student will be required to 
] om trouble, repair or service the malfunctioning components, and 
cally adjust and test repaired items. He will use the latest type 


din a craftsmanlike manner. 


02; ENGINE ELECTRICAL, SCHEMATICS 12 


an : 
orough study of the electrical and fuel systems of the automobile. 


ene RED AT. generator, ignition, accessories and wiring; 


fu ne special ee aid testing equipment for the fuel and 


; trical system. The student will be required to ica trouble, repair 


| 


AUTOMOTIVE CHASSIS, BRAKING 
ne ce saitliae 12 


103: 


AUTOMOTIVE ENGINE, LUBE, FUEL, is 
ahaa ‘COOLING AND SERVICING . et yey F4 


*] 
° 


s bn intr in the proper saibadns to restore the auto- 
and carburetion ance to eens: by the use of 


t : s shop procedures necessary in piishibing the nature 

oped in the various component systems of the auto- 

" J of automotive systems, providing a full range of 

9, adjusting, repairing, and replacing. The studen 
frie 


ifically a adjust and test iapaired items. 


YG koa aD ety bs, 4 
vd fi hs fal - y 


d testing equipment in order to assure that the work has been 


trouble, repair or service the malfunctioning 


u 


ead 





PME 1201: 


AUTOMOTIVE POWERTRAIN, TRANSMISSIONS, 
AND SERVICING 12 


Principles and functions of automotive power train systems: clutches, 
transmission gears, torque converters, drive shaft assemblies, rear axies, 
and differentials. Identification of traubles, servicing, and repair. Genera! 
introduction to the principles of refrigeration; study of the assembly of 
the components and connections necessary in the mechanisms, the 
methods of operation, and control; proper handling of refrigerants in 
charging the system. The student will be required to diagnose trouble, 


repair or service the malfunctioning components, and scientificaily adjust 
and test repaired items. He will use the latest type tools and testing 
equipment in order to assure that the work has been completad in a 


crattsmaniike manner. 


AUTOMOTIVE DIAGNOSIS, AIR 
CONDITIONING AND SERVICING 12 


PME 1202: 


The student will specialize in automotive diagnosis, air conditioning and 
repair of all automotive systems. He wili utilize the knowledge and 
abilities gained during his previous training in automotive mechanics. He 
will be required to diagnose trouble, repair or service the malfunction- 
ing components, and scientifically adjust and test repaired items. He 
will use the latest type tools and testing equipment in order to assure 


that the work has been completed in a craftsmantike manner. 


PME 1232: | AUTOMOTIVE DIAGNOSIS 3 


During this course the student will practice complete auto diagnosis 
with the aid of testing equipment and service manuals and train to 
estimate repairs and work within flat rate time allowance. 

ERSTE Haar ALR 
Deviations from the program outlined or electives must be approved by 
the Department Head in cooperation with the student's advisor. 


Admission to any and all educational programs offered by Haywood 
Technical Institute is made without regard to race, color, sex, religion, 


_ or national origin. 
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The carpenter constructs, erects, installs and re- 
pairs structures and fixtures of wood, plywood, wall 
board, and other materials) using carpenters' handtools’ 
and powertools to conform to local building codes, for 
both residential and commercial structures. 


A diploma will be awarded at the end of the 


successful completion of four quarters. An Advanced 
Building Trades program, an optional two quarters, 
is Open to students who receive the four-quarter 
diploma and who meet certain requirements specified 
by. the department. A certificate will be awarded for 
the successful completion of each of the two quarter 
advanced option. 


SPECIFIC ENTRANCE REQUIREMENTS: 

1, High school graduation, or the equivalent, is normally required for 
admission ; however, exceptions may be made i in certain circumstances, 

2, Must furnish transeript of credit, from last school etirnden: 

3. Must satisfactorily complete placement test battery. 

4. Must have a personal interview with school representatives. 


FIRST QUARTER LEC. LAB. CR. HRS, 


MAT 1125 Vocational Mathematics ita >) eee ta 5 
CAR 1107 Carpentry and Siueprint 

Readirig 5 20 42 

10 20 Bayar er 


SECOND QUARTER 


CAR 1102 Carpentry, Framing and Ua 
Building Codes 5 20 1 A 
DET 41171 Drafting and Blueprint 
Reading a4 ipa REL 
7 23 15 


THIRD QUARTER 


CAR 1103 Carpentry, Millwork & 
Cabinet- Making and 
Carpentry Estimating 5 20 12 
WLO117129 Basic Welding & Cutting Ar eat eho 
7 23 15 


“structures, both residential and commercial. He should 


Pr nie 
THe Building Trades pag ices | is designed tae 


Bath 


train individuals to. enter the carpentry. trade with a 


background i in both shop skills and related intone 
He must have a knowledge of mathematics, blueprint = 
reading, methods of construction and a thorough 
knowledge of building | materials, : avi Ha ee ‘i a 


“The | modern eee a eee on new “con. i, 
struction, maintenance, and repair of many types of “gl 


have an understanding of building materials, concrete! 
form « construction, , rough amie, root and stair con- 





fixtures, 


FOURTH QUARTER 


Carpentry and Finishing - BA og tg 12 





CAR 1104 
BUS 1103 Small Business Management. hiae fear ana i 
| 8 22 RBI Aas 
: : Ske ett 
\ : Sn aAGenT: >, 
*FIFTH QUARTER. Naber Mp rae feu say <4 
i : NFR he 
" CAR 1201 Advanced Carpentry - te i = : 
Carpentry Construction ; td A eR tH] 
and Maintenance Practices 5 20 ela 
seenesanten amen Elective ie ease aaa ae ei 
7 23 TS aS He 
| | | USC aa 
*SIXTH QUARTER ee Maraemoniiace toes wi: | 
CAR 1202 Carpentry, Contracting and ier i an or: +8 | 
Pepa) Wet Supervisory Training med tyiedo PUL al [b> 
' BUS 1233. ‘Personnel Management and Pipe Wate ee idle 
Supervision PS PUNO SAI eae eh, 
8 2215) é 3 1 Deh ; 
Total Hours Neat, MESS aut hel An 


* Advanced. nln Trades ronan F 





CARPENTRY AND BLUEPRINT | 
«READING | | 12 

























5 y t i in 
Vi tory rik Carpentry and present trends of the construction 
ae 
ist ‘The course will involve operation care and safe use of carpen- 
g ; 


ols and powertools in cutting, shaping and joining construc- 


ials used by the carpenter. Major topics of study will include 


, building layout, preparation of site, footings, and founda- 
construction including form construction and erection. Princi- 
- interpreting blueprints and specifications common to the 


g trades. ‘Development of proficiency in making three view and 


CARPENTRY, FRAMING, AND 
BUILDING CODES 12 


stion is given in the principles and practices of frame construction 
g with the foundation sills and including floor joist, subfloor, 
fe ceiling joist, rafters, bridging, bracing, sheathing and con- 
jon methods of common tvnes oF roofs using standard rafter 
ion. Application and selection of sheathing and roofing is 
Consideration is given to the coordination of carpentry work 
tallation Gi the mechanical equipment such as electrical, air 
9, beatina: and plumbing. A study is made of building codes 
minimum requirements for local, county, and state construction 
. This involves safety, sanitation, mechanical equipment and 


iso, a review will be made of the minimum property require- 


CARPENTRY, MILLWORK, CABINET- 
MAKING AND CARPENTRY 
ESTIMATING 12 


the program outlined or electives must be approved by 
‘Head ‘in cooperation with the student’s advisor. 


a pesile all educational programs offered by Haywood 
te is “Sactantigilnen avant to race, color, sex, religion, 


and practical applications involving materials and methods of 





CARPENTRY AND FINISHING 12 


CAR 1104: 


Included in this course will be materials and methods used in finishing 
carpentry such as exterior cornice, door and window trim, interior floor- 
ing, door and window facing, moldings, and cornice construction, in- 
stallation of hardware and installation of built-in equipment and 


cabinets. 


CAR 1201: ADVANCED CARPENTRY 
CONSTRUCTION AND 


MAINTENANCE PRACTICES 12 


This course is to further develop the student's ability in all phases of 
carpentry, construction and maintenance. This course is also designed to 


develop the student's leadership ability and give supervisory training. 


CAR 1202: CARPENTRY, CONTRACTING AND 


SUPERVISORY TRAINING 12 


This course develops the student’s ability in carpentry, contracting and 
supervisory training; to teach the student how to be a potential con- 


tractor, foreman or construction supervisor. 
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The Electrical Installation and Maintenance cur 
iculum: 4s designed to provide a training program in 
basic Gidea fundamentals, and practices involved i eat 
| “two-c -quarters, IS “open. Ms ‘students, who. received the 
four guarter diploma and who ) meet certain require: 





is laboratory and shop instruction designed to a the 


student practical 


perience in. the fundamentals taught in class. 


The graduate of the Electrical Installation and 
Maintenance curriculum is qualified to: enter an elec- 
trical trade as an on-the-job. trainee or apprentice, 


assisting in the planning, layout, 


out, and maintenance of systems. in 


commercial, or industrial 


FIRST QUARTER 


BLE Pod Fundamentals of Electricity 
and Electrical installation 
MAT 1125 Vocational Mathematics 


SECOND QUARTER 


ELC-11:02 Electrical Installation, 
Machines and Controis 
WLD 1129 Basic Welding and Cutting 


THIRD QUARTER 


ELE M163 Residential and Commercial 
Wiring and Electrica} 
Blueprint Reading 

BUS 1103 Smail Business Management 


plants. 


LEC. LAB. CR. HRS. 


oO 


0 |e 


x | oO 


20. 


anh 
20 


ai 


knowledge and application ex- 


installation, check- 
residential, 


= ~~ 
Slo in 


blectecar Installation and. Maintenance, an. ea 


-*FIFTH QUARTER 































Pagar ane 


a 


be awarded. for the successful completion of sf each 0 ot ; 
the two- -quarter advanced OBO 


SPECIFIC ENTRANCE REQUIREMENTS: Selsit 

1. High school graduation, or the equivalent, is normally peaite itor 
admission; however, exceptions may be made in certain circumstances, 

2. Must | furnish transcript of credit from last school attended. 

3. Must satisfactorily complete placement test battery. 

A. Must have a personal interview with school representatives, 


FOURTH QUARTER Sot ahaa ete 


ELC 1104 Commercial and Industrial 


i Wiring ; ; 5 20 
CE ean Elective iver ec lieep ald 
| } 10 20 


AC Circuits Motor Controls 


ELC 1201 PT Fat 
and Hook Up 5 20 At Be 


Peau sah ‘Elective ay 11) ts et asi te a a 


*SIXTH QUARTER ay Ba 


ELC 1202 Advanced Residential and MR Lepeas eth op: 
Commercial Wiring 95) AOE rae, 
**BUS 1233 Personnel Management and 


Supervision 


_ Total Hours 
“tAdvanced Electrical Installation and Maintenance Oe ea ae 
**May be taken Fifth or Sixth Quarter Nr oe Sak 


a lat we aa 7 4, Se ae et hilt oe alee ae aed wre lS ew eeuwert Ff Freee 
fi 5 


ELECTRICAL INSTALLATION 12 




















mite circuits. An analysis of direct current circuits by Ohm’s 
dL 
irchhoff’'s Law. A study of the source of direct current volt- 


meses; ! 
praiais. Fundamental concepts of alternating current flow, react- 


Impedance phase angle, power, and resonance. Analysis of 


ELECTRICAL INSTALLATION, 
MACHINES AND CONTROLS , 12 


al Ai 


is. The basic concepts of AC and DC machines and simple system 
ols. An ieroduction to the type contro! used in small appliances 


hoe tarmonats, times, or sequencing switches. Provnaiticite: ELC 


12 


ic theory, operating ‘characteristics and application of 


Uhre 


ae 


34 
te 

uoique to this sre is s required fora 1 student to be 

Do xahy Ni 

Prerequisite: ELC 1102 or have prior electrical 





e program outlined or Séctives must be approved by 


- 


ae \anid: all ‘educational programs offered by Haywood — 


titu: e is made Saute regard to race, reeds sex, religion, 
Stuy aSat iis ‘ 





: smoch ‘as diodes, ine, tetrades, pentodes, and gaseous 


Head an. cooperation with the student's advisor. 





ELC 1104: COMMERCIAL AND INDUSTRIAL WIRING 12 
Basic industrial electronic systems such as motor controls, alarm systems, 
heating systems and controls, magnetic amplifier controls, welding con- 
trol systems using thyratron tubes, and other basic types of systems 
commonly found in most industries. Layout, planning, and installation 
of wiring systems in commercial and industrial complexes, with emphasis 
upon blueprint reading and symbols, the related National Electrical 
Codes, and the application of the fundamentals to practical experience 
in wiring, conduit preparation, and installation of simple systems. 


Prerequisite: ELC 1103 or have prior electrical knowledge 


ELC 1201: AC CIRCUITS MOTOR CONTROLS 


AND HOOK-UP 12 


A study of A.C. Circuits using inductive coils and capacitors, checking 
impedance, finding power factor, Cosine, phaseangle, working with 
coils, relays and a farther study of magnetism and magnetic properties 
as applies in coils, relays, and motors. The sizing of feeders for motors 
and circuit protectors as required by the NEC code hook-ups and 


trouble shooting. 


ADVANCED RESIDENTIAL AND 
COMMERCIAL WIRING 12 


ELC 1202: 


To develop a better understanding of blueprints and wiring layouts, 
symbols, and types of material used in different kinds of locations and 


conditions, To aiso give the student experience in the layout of jobs by 


plan and instaliation while acting as a crew jeader. 


f 


student’s time in the lab is devoted to learning skills 
and practicing these skills on car bodies and their com- 


ponent parts, Every attempt is made to make the 


practical experience as close as possible to actual 
on-the-job situations. The practical experience and re- 


lated training provide an ideal way to prepare the | 


student for entry into. an occupation that ‘offers many 
job opportunities. | Ct 

Graduates of the Auto Body Repair curriculum 
are qualified for jobs in which they remove dents in 
automobile bodies and fenders; take off fenders and 
replace them with new ones; straighten frames, doors, 
hoods, and deck lids; and align wheels. 


FIRST QUARTER LEC. LAB. CR. HRS. 


Bp TA Fundamentals of Auto 
Body Repair Bing 12 
MAT 1125 Vocational Mathematics mh uO my 
10 20 17 
SECOND QUARTER 
AUTiT1A12 Auto Body Repair Lt 20 12 
WLD 1129 Basic Welding and Cutting lee) KS tie ad 0 
7 PAE, fhe58 
THIRD QUARTER 
AUT.1113 Metal Finishing, Trim, Glass 
and Radiator Repair 5 20 3 
BUS 1103 Smal! Business Management ad. ee Aa 
8 ee, 16 


The field of Automotive Body Repair and i 
painting néeds many more well-trained people to meet — 
the growing demand for the many special skills in this. | 
area of employment. In this program, much of the 
paint Haldane and/or ae as baat as ta paint a com- 
plete vehicle. In addition to these duties, auto body 
(fepaicmen t remove, Magu haath di and install lapis and 


FOURTH QUARTER | apa rit BB Sit: ies aaa 


AUT 1114 





































eet for uanite and parts as well as ‘estimate : 
statements for adjusters. After gaining ONCE 


Body Shop Applications = 5 20 °° 2° 





BEES PS LP Eeas 6 Elective ce 1e Be ; a 
Fe OVI 15 
Total Hours 32. eau! 


A ‘diploma will be sietialt at the end ate the ‘su cessful 


completion: of four quarters. 


SPECIFIC ENTRANCE REQU IREMENTS: 


1, High schoo! graduation, or the equivalent, is normally require 
admission; shits hae exceptions Riad be made i in certain: eae 


3. Must satisfactorily complete placement test battery, 
4. Must have a personal interview with school repres 


~ 























FUNDAMENTALS OF AUTO BODY 
REPAIR a 12 


ne ey ; 


eee 

iples of automobile construction, design, and manufacturing. 
J gh study of angles, crown, and forming of steel into the com- 
ntour of the present day vehicies. The student applies the basic 


of straightening, aligning, and painting of damaged areas. 
AUTO BODY REPAIR 12 


- essential tools, forming fender fianges and beads, and straighten- 
typical auto body damage. The student begins acquiring skills such 
| aping “angles, crowns, and contour of the metal of the body and 
pase. Metal working and painting. Welding practices on material 
able to the installation of body panels and repairs to doors, 
ars, hoods and deck lids. Student runs beads, does butt and fillet 


a. 
we ding. Performs tests to detect strength and weaknesses of welded 


* Safety procedures are emphasized throughout the course. 
os 


tives: (1) To enable the student to solve the general problems he 
hi find in a body shop; (2) To heip the student understand the pro- 
es of sheet metal and other materials found on an automobile. 


, visite: ‘AUT 1111 


(* 


METAL FINISHING, TRIM, GLASS 
AND RADIATOR REPAIR . 12 


el nt of the ‘skill to shrink stretched metal, soldering and lead- 
: and p preparation of the metal for painting. Stratahtaiithy of doors, 
re nei 

; and deck Hicts; fitting and aligning. Painting fenders and panels, 


Fy 


ses cool “required to paint metal. Picrdeuiiiee: AUT 1112 


i - 


any ‘aed all educational programs offered by Haywood 
k Liat si wean without pesere to race, color, sex, religion, 


._ ea * 3 
horough study of the requirements for a metal work, including the | 





AUT 1114: BODY SHOP APPLICATIONS 12 
General introduction and instruction in the automotive frame and front 
end suspension systems, the methods of operation and control, and the 
safety of the vehicle. Unit job application covers straightening of frames 
and front wheel alignment. The student applies all phases of training. 
Repair order writing, parts purchasing, estimates of damage, and develop- 
ing the final settlement with the adjuster. Objectives: (1) To enable the 
student to gain knowledge in the components and function of front sus- 
pension; (2) To enable the student to put into practice more extensively 
all phases of auto body repair; (3) To enable the student to gain know- 
ledge in estimating for repair, ordering parts and settlement with cus- 


tomer. Prerequisite: AUT 1113 
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This. curriculum is designed to provide the 
student with a basic knowledge and understanding of 
both hardwood and pine lumber grading, as well as the 
operation of a dry kiln and planer mill and their re- 


lation to lumber as a, finished product. 


A Lumber Specialist graduate should be able to 
assume the duties of either an apprentice lumber 
grader, planer mill operator or dry kiln operator. 
With the ability and understanding gained in this 


program and additional on-the-job training, he should 


become proficient in all three fields within a reason- 


able amount of time. 


FIRST QUARTER LEC. LAB. CR. HRS. 


WPP 1202 Introduction to Hardwood 
: Lumber Grading 10 4 11 
WPP 1201 Basic Wood Structure and 
Wood Identification 1 1 1 
WPP 1207 Wood Moisture Relations and 
Lumber Drying 2 Pale ro Ls 
WPP 1214 Planer Mill Operation } 1 6 3 
MAT 1125 Vocational Mathematics 5 0 F 
REC 108 First Aid and Safety GES mee ie 
21 14 26 
SECOND QUARTER 
WPP 1210 Hardwood Log Grading 
and Sealing 1 2 2 
WPP 1205 NHLA Rules and Lumber 
Identification 6 4 Y 
WPP 1208 Hardwood Lumber Grading 
Practice | Ds 9 5 
WPP 1215 Planer Mill Operation It 1 6 3 
WPP 1203 Introduction to Kiln Drying 2; yes 2S. 
12 23 20 
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mse | completion of the three-quarter curriculum. The 4 


. successfully completed the three- -quarter course, and 


Ry certain individuals who have on- -the- -job. experience 


LUMBER SPECI 






















The student will receive a diploma at the success- oe 


h 


advanced option may be taken by a student who. has : 


‘a 
in planer mill operation. Acceptance into the option 


will be at the discretion of the department head. pNP 


beniticate wwill/tbe. awarded “eae ithe successful ee ; 





pletion of the advanced option. mie 


SPECIFIC ENTRANCE REQUIREMENTS: ah oe, Fa 
1. High school graduation, or the equivalent, is normally required for 

admission; however, exceptions may be made in certain circumstances. — 
2. Must furnish transcript of credit from last school attended. 
3. Must satisfactorily complete placement test battery. a 
4, Must have a aawursrnes interview with school representatives, St 





THIRD QUARTER | is ey 
WPP 1212 Pine Lumber Grading 7 6 2 PR 
WPP 1213 Hardwood Lumber Grading Aas eke 
Practice |} 2 9 Suis ae 

WX Ora cee 

WPP 1216 Planer Mill Operation III _ 1 6 Natt a 
WPP 1211 Dry Kiln Operation 3 2s ae Layo . 
1 Sane EADS , aire. “s 

12 2a 20.5) ea 

ae 

ae Pere 7 

FOURTH QUARTER - Advanced Option ese 
(Three Months Certificate Program) CS 

WPP 1217 Advanced Planer Mill Se teB 
Operation 5 25 Kae 


A course designed to give the student an understanding of hardwood — 


lumber grades, measurements, and inspection of hardwood lumber. x, 


Wa ee, 


BASIC WOOD STRUCTURE AND 
WOOD IDENTIFICATION 1 









s identification of the commercially important species of the area. 
ix 4 


i 
INTRODUCTION TO HARDWOOD 
LUMBER GRADING 11 


rt ey Hee 
ve oe 


A cot urse designed to give the student an understanding of hardwood 
lu b or ‘delaaane measurements, and inspection of hardwood lumber. 


» 


oi ; P1203: INTRODUCTION TO KILN DRYING 3 


Freachos the basics of lumber dry kiln operation including kiln types, 
ya ts 

% ; iliary kiln equipment, inspection and maintenance of dry kilns, kiln 
am ples, assembling kiln schedules, drying defects, and moisture content 


termination. Prerequisite: WPP 1207 


NHLA RULES AND LUMBER 
IDENTIFICATION 7 


err orization of hardwood lumber grading rules and development of 
1 Sie 
d and accuracy in application of grading rules for Appalachian 
: jardwood lumber and its identification by species. Prerequisite: 


1202 


WOOD MOISTURE RELATIONS 
AND LUMBER DRYING 3 


HARDWOOD LUMBER GRADING 


: 2 2 ocuonth lumber ial rules and canes: of 


“wanowoon LOG GRADING AND 


: aca ale | 2 


' ey KILN Maas ‘ 3 


{ 


ra ie and all BN TE programs offered by Haywood 
Institute is made without regard to race, ¢ color, sex, religion, 
al origin. © 


PRACTICE | ] ee 





wo 


PINE LUMBER GRADING 


WPP 1212: 


A course covering the fundamentals of SPIB pine grading rules and the 


measurement and inspection of southern pine lumber. 


WPP 1213: HARDWOOD LUMBER GRADING 


PRACTICE i 


ao 


A course designed to put into practice the NHLA rules learned in 
WPP 1205. This covers all phases of lumber grading as well as identifica- 
tion as will be experienced when on the job. Prerequisite: WPP 1202 
and WPP 1208 


WPP 1214: PLANER MILL OPERATION | 3 
A course designed ta teach the basics of planer mill set-up, operation, 
repair and maintenance, and to provide practice in maintaining and 


operating a planer mill. 


WPP 1215: PLANER MILL OPERATION I! 3 
Deals with the operation, care and maintenance of a planer mill, 
simulating production operation and putting into practice those things 


learned in previous courses. Prerequisite: WPP 1214 


WPP 1216: PLANER MILL OPERATION Il 3 
Operation of a planer mill on a production basis. Observing planer- 
matchers in operation at other mills and discussing planer mill problems 
with other planer-matcher operators during these visits. Prerequisite: 
WPP 1215 


WPP 1217: ADVANCED PLANER MILL OPERATION 13 
Operation, adjustment and maintenance of planer mill in lumber pro- 
duction situation. This course is available to students who have 
successfully completed WPP 1214, 1215, and 1216, or to persons who 
have certain on-the-job experiences and competences, at the discretion 


_ of the department head. 
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This curriculum js designed to provide the stu-- 


' 


dent with the technical and practical knowledge, 
understandings, and. skills necessary to become. a 
skilled filer and maintainer of saws. A highly skilled 
craftsman, the saw. filer has much to contribute 
toward the efficient and profitable operation of a 


sawmill. 


SPECIFIC ENTRANCE REQUIREMENTS: 


1. High schoo! graduation, or the equivalent, is normally required for 


admission; however, exceptions may be made in certain circumstances, 


Must furnish transcript of credit from last school attended, 


2 
3. Must satisfactorily complete placement test battery. 
4, Must have a personal interview with school representatives, 


FIRST QUARTER 


WLD 1129 Basic Welding and Cutting 2 3 3 
WPP 1102 Introduction to Saw Filing 2 8 S 
wPP 1103 Carbide Tipping 2 4 3 
WPP 1104 Basic Saw Fitting and Benching 2 7 5 
WPP 1112 Trouble Shooting in the 

Sawmill 2 0 2 
REC 108 


First Aid and Safety — ps 1 


filer and have the abilities and understanding necessary 


LEC. LAB. CR.HRS. 


+ 7 a id ‘ 
: NBS l hake i 
¥ ‘i he ty : 
‘ ' 


: A graduate of this curriculum should be qual ified 


to. assume the responsibilities of an apprentice saw 


to continue on-the-job experience until he acquires — 


the necessary art and skill of an accomplished saw filer. ‘ 
The. student will receive a certificate at the — 
successful completion of the two-quarter curriculum. 
SECOND QUARTER fe 
WPP 1105 Sawmill Feeds andSpeeds = 2. O 2 RELA 
WPP 1111 Chipper and Planer Knife pat 
Sharpening 1 3 2 (fie 
r ; be 
WPP 1107 Saw Welding 2 6 4 a 
; “4 
WPP 1109 Saw Filing for Production aloe RS 
Sawing 2 9 Sg Hh st 
WPP 1106 Advanced Saw Fitting and tee: ai 1 :: ; 
Benching © (3 Vem ets a eal A Rae 
WPP 1201 Basic Structure and Wood 
Identification 1 tal f i 

















tory course designed to provide the student with the 


“am ; bilities of the saw filer, his et ag industry, and the 


A i 


asic technical knowledge of saw filing. 


CARBIDE TIPPING 3 


i” ure and lab course. designed to give the student the theory and 
ct ical application on the complete maintenance and upkeep of 


“a * 
bide toothed saws. 


i 


PP 1104: BASIC SAW FITTING AND BENCHING 5 





1105: SAWMILL FEEDS AND SPEEDS 2 


0 caleulate feeds and speeds and to coordinate the saw fitting with the 


pee 1 and feed of the saw. Re, 


cae ae 


ADVANCED SAW FITTING AND 
BENCHING 3 


Ra 
F saw fing: aoe Sapte Prerequisite: WPP 1004 


+ ra! ah 


:WLD 1129 


<i REMIT 
hu Program outlined or electives must be approved by 
‘Head in cooperation with the student’s advisor. 


any and all educational programs offered by Haywood 
stitute is made dosiiacsun regard to race, color, sex, religion, 





WPP 1109: 


SAW FILING FOR PRODUCTION SAWING 5 


A course covering all the aspects of saw maintenance for production 


sawing. Prerequisite: WPP 1102 


WPP 1111: CHIPPER AND PLANER KNIFE SHARPENING 2 


A course designed to instruct the student in the proper maintenance 


and sharpening of both planer and chipper knives. 


WPP 1112: TROUBLE SHOOTING IN THE SAWMILL 2 


Relates difficulties in the manufacturing of |Jumber to improper saw 


filing or fitting and mill alignment. 


WPP 1201: BASIC STRUCTURE AND 
WOOD IDENTIFICATION 1 


Covers identification of the commercially important species of the area. 
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This curriculum is designed to provide the student 
with the technical knowledge and skills ashen toa 
sawyer, who must possess a basic understanding of the 
entire sawmill operation. It also teaches the inter- 


relationship of logs to Jumber. 


A Sawyer graduate should be qualified to assume 


the responsibilities of an apprentice sawyer and have 


FIRST QUARTER LEC. LAB. CR. HRS. - 


WPP 1305 Sawmill Operation | 4 17 12 
WPP 1304 Introduction to Lumber 

Grading 2 4 S 
MAT 1125 Vocational Mathematics 5 0 5 
REC 108 First Aid and Safety 1 


the ability and understanding necessary to gain 


additional on-the-job experience until the skills of an 


accomplished sawyer have been attained. 


The student will receive a diploma at the success- 


ful completion of the three-quarter curriculum. 


SPECIFIC ENTRANCE REQUIREMENTS: 

1. High school graduation, or the equivalent, is normally required for 
admission; however, exceptions may be made in certain circumstances. 
Must furnish transcript of credit from last school attended. 
Must satisfactorily complete placement test battery. 

Must have a personal interview with school representatives. 


PWN 


SECOND QUARTER 


Sawmill Operation |] 5 21 1S 


WPP 1309 
WPP 1306 Circle Saw Filing 1 3) 2 
' 
WLD 1129 Basic Welding and Cutting Pe 3 3 
8 27 20 


THIRD QUARTER 


WPP 1311 Sawmill Operation 11| 4 31 Me 





Total Hours: 25 80 60 





besa TOLUMBERGRADING = 55 


rts 












SAWMILL OPERATION | | 12 


operation of a sawmill, including: 
At Iwrighting: Site selection, repair, maintenance, and cleanup 
: of a sawmill and related machinery. 

Presawing, Preedging, Pretrimming and Setworks: Learning the 
theory of operating the band and circle headrigs, 
edger and trimmer. 

eginning Sawing, Edging and Trimming: Putting into practice 
the theory learned in presawing, preedging, and 
ie pretrimming. 

- Lumber Handling by Grade and Species: To acquaint the 
student with handling and storing of lumber by 
ante and species. 

Learning to debark logs and to operate 


ee conveyor system. 


CIRCLE SAW FILING. . 2 


SAWMILL OPERATION li Redeemer (: 


° tion tes a sawmill, Sarvaaat 
aber (222th 

Log pe and Sealing: Learning log grade and scale in order 

ig 

Sieg 


ei operate edger. and trimmer to obtain maximum 
lumber value and to minimize waste. 

Handling Handling of lumber from saw to air drying 
SN ae yard including sorting and stacking. 

er Operation: _ Deparstiye logs and operating log conveyor 

a bist “system. ! ; 

Repair and maintenance of breakdowns. Other 

; functions necessary for the continuous operation 

$4 os of a sawmill. 


3 


; sf ey all Daehasonat programs offered by Haywood 
te is made _wikeprart regard to race, cote sex, _ religion, 








WPP 1311: SAWMILL OPERATION Il 15 


A course designed to prepare the student for actual work experience by 
giving on-the-job training in all phases of sawmill operation in a realistic 
atmosphere of production, including: 


A. Production Sawing: Use of band and circle headrigs and their 
complete functions with emphasis on speed, 
accuracy and grade. 

B. Millwrighting: A course designed to provide the student with 
practical application of subject matter learned in 
millwrighting. 

C. Production Edging and Trimming: Operating edger and trim- 

mer with emphasis on speed, accuracy and grade. 

D. Lumber Handling: Handling of lumber from saw to air drying 
yard including sorting and stacking. 

E. Debarker Operation: Debarking logs and operating log con- 
veyor system. 


Prerequisite: WPP 1309 
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The Guided Studies Lab ts operated as a ees 
of aiding the large number of underprepared current 
students and those who were unable Hane RD ete 
their high school education who are now experiencing 
failures in school, at home, and on the job. In 


developing, the Lab) program, the instructional stattf 


chose materials for the following: 


~ 


.any student enrolled at Haywood Technical 
Institute who is experiencing difficulties in 
his/her regular curriculum courses; 


2. any person desiring personal enrichment but 
not a degree (speedreading, shorthand, psy- 
chology, typewriting, etc.); 


3. those students wha need extra preparation 
before entering a technical or vocational pro- 
gram; 


4. those persons who wish to earn their high 
schoal equivalency certificate; 


5. any student who desires to take one of our 
curriculum credit courses as an elective in his/her 
degree or diploma program; and 


6. handicapped persons unable to attend public 
schools. 
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Pav. 
An overview of. the total bab program is as 
follows: 


2 ; 
An “open lab” situation is maintained in that a student may 
enroll at any time during the quarter for any of the available. y 
courses, for as many hours as desired, A qualified instructor is 
available at all times for tutoring, testing, and counseling, — 


All of the courses, with the exception of curriculum credit | 
courses, are open-ended (the student may spend one month, 
one quarter, or even one year according to his/her particular 
needs). eh. 


The student sets up his/her own schedule of attendance to fit 
his/her personal and/or job requirements. 


All materials are totally individualized, giving the student the — 
opportunity to proceed at his/her own rate of speed; thereby % 
feeling no pressure to ‘keep up” or ‘‘slow down” to someone 4 
else’s rate of learning or interest. No student repeats material(s) 

ae learned. Bae 


' 


All courses have been incorporated into individual units off 
instruction and/or programmed materials. Audio-visual, pro: 
grams are widely and effectively | used. ise 


Institutional credit and grades are given for all courses cobehial 
the title of Guided Studies (math, grammar, spelling, and 
reading primarily). The curriculum credit courses taken as 
electives earn degree credit. We 


The Lab is a center for testing activities: 
a. any student may take make-up tests for any instructor ; 
in. the school; : 
b. a person may take a placement test to see if Hales 
could pass the high school equivalency test; and 
c. the high school equivalency tests are given daily by 
appointment. 


Fee Rey, 
The Guided Studies Lab students (high school equivalency, | 
refresher, and enrichment) complete registration and pay 
tuition fees just as regular curriculum students do. The hours” 
are computed on a ratio of two contact hours per one. credit — 
hour. The fee charged is determined by the number of credit 
hours for which the student registers. 
































i to his/her personal needs, goals, and level of preparedness 
’ d ter d by counseling and the administration of a basic 
er - Primarily. studies for the high grhool equivalency, 
and entichment students center around math, English, and 
Ho! ever, many enrichment materials are available such as: 
’ sociology, speedreading, vocabulary, science, social studies, 
man hip, s spelling, ROE SUETEN, punctuation, etc. 


i 


VOCABULARY | 
VOCABULARY 1 


jualized course in word knowledge - each presented in eight 
ns of thirty basic words, each with its synonym and related 


READING COMPREHENSION A 
READING COMPREHENSION B 
READING COMPREHENSION C 


one 
. Special controlled reading machines are used to increase eye 
hy a 

ation and speed. 


Bes. 
1207; SPELLING 


4 


1 student syllabus in which the student works as he/she listens 
tructions and background information provided on the record- 


INTRODUCTORY PSYCHOLOGY A 
INTRODUCTORY PSYCHOLOGY B 


: INTRODUCTORY SOCIOLOGY A 
INTRODUCTORY SOCIOLOGY B 


ry course in the principles of sociology which provides an 
g of the major focal points in sociology, the social develop- 
individual, structural dimensions, social differentiation, 
s, population, and social pressure. 


, Wh program outlined or electives must be approved by 
nt Head in cooperation with the student’s advisor. 


y and all educational programs offered by Haywood 
: panna without regard to race, color, sex, religion, 


ized course consisting of cassette tape recordings and a. 


BUS 1102: TYPEWRITING 


Introduction to the touch typewriting system with emphasis on correct 
techniques, mastery of the keyboard, and simple correspondence. 
Students proceed at own rate of individual goals as to typing problems 
and speed. 


BUS 1106: SHORTHAND | 
BUS 1107: SHORTHAND 


Beginning course in the theory and practice of reading and writing 
shorthand, Student works individually on phonetics, penmanship, word 
families, brief forms, and phrases. Continuation of Shorthand | with 
special emphasis on dictation and transcription. Student may use 
dictation tapes for practice, 


BUS 1120: ACCOUNTING I 
BUS 1121: ACCOUNTING II 


Individualized basic bookkeeping courses dealing with: 1) bookkeeping 
cycle; 2) special journals, and adjusting and closing; 3) special account- 
ing procedures. Correlated student syllabi and cassette tapes. 


ENRICHMENT MATERIALS 


BASIC SKILLS IN ENGLISH 

SPELLING | 

YOUR DICTIONARY AND HOW TO USE IT 
VOCABULARY BUILDING 

ALGEBRA 

MULTIPUTER (Computerized Math Skills Trainer) 
READING FOR SPEED 

HOW TO BECOME A BETTER READER 
GREGG SHORTHAND 

COLLEGE TYPEWRITING 
INTRODUCTORY ACCOUNTING 

FILING 

MANAGEMENT GUIDE - Selling Techniques 
INTRODUCTORY SOCIOLOGY 
iNTRODUCTORY PSYCHOLOGY 

WHAT ABOUT MARRIAGE? 

LIVING WITH DYING 

THE HISTORY OF BLACK AMERICA 


PSYCHOLOGY TODAY - Interview Cassettes 


Parent Effectiveness Training 
Alternatives to Marriage 
Non-Verbal Communication 
Discrimination Against Women 
Black Psychology 
Television and Children 
Compensatory Education 
Stereotyped Women 
Prison Reform 
Death, The Enemy 
Learned Helplessness 

TESTING 
Graduate Record Examinations (GRE) 
Miller Analogies Test (MAT) 
American College Testing Program (ACT) 
College Board Examinations (SAT) 


Barron’s How to Prepare for the High School Equivalenc 
Examination (GED) 
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AGRICULTURAL AND 
BIOLOGICAL SCIENCES 


PHO 107: BASIC PHOTOGRAPHY } 2 


Introduction to the principles of basic photographic processes. Light, 
camera mechanics and latent image are discussed in detail. Laboratory 
experience in black and white photoprocessing and printing under a 
variety of conditions are stressed. Consistency is emphasized. 


WLF 213: GAME LAW ENFORCEMENT 3 


An introduction to the major principles of game law enforcement. 
Includes procedures for collecting evidence, interrogation, search and 
seizure, and arrest. 


WLF 214: TROUT PRODUCTION 3 


A fisheries course designed to give the student basic information needed 
to start into trout business or to give background information on the 


operation of state and federal trout hatcheries. Major topics covered are, 


site selection, design and layout, management of operation, hatchery 
Operation and management, feeds and feeding, diseases and parasites, 
and federal and state laws and regulations. Three field trips will be 
included. 


WLF 215: TAXIDERMY ce 


A brief training course designed to introduce students to the basic art 
of taxidermy. The student will learn to prepare, embalm, stuff and 
mount animal skins, and study taxidermy from both the hobby and 


commercial aspect. 


WLF 260: ANIMAL IMMOBILIZATION 3 


A study of the techniques and procedures for drugging and immobilizing 
animals. The application in wildlife management will be emphasized. 


FOR 270: HUNTER SAFETY 1 


A study of the responsible and safe use of guns and archery equipment, 
emergency treatment of accident victims, hunter ethics, and basic 
wildlife conservation. The capabilities, limitations, and dangers involved 
in the use of firearms will be discussed. 


FOR 298: MOUNTAIN RESCUE 3 


Mountain Rescue is designed to be a wilderness experience specializing 
in rock climbing with mountain rescue techniques emphasized through- 
out the course. Attention will be placed on mental attitude and good 
judgment pertaining to rock climbing and mountain rescue. 


BUSINESS 


BUS 1028: BUSINESS LAW anaes a 
This course is designed to acquaint the student with a acters of situations | 4 
in business law. Upon completion of this course, the student should be > 

able to demonstrate a knowledge of the basic principles of business law, — 
including contracts, negotiable instruments, agencies, and partnerships. — 


BUS 1103: SMALL BUSINESS MANAGEMENT. \ a 


The student is given the opportunity to study the various aspects of | 
small business operation; including basic business organization, business ) 
forms and records, financial problems, methods of improving business, t 
business contracts, and employer-employee relations. 


PERSONNEL MANAGEMENT . Suis 
AND SUPERVISION Nass A 


The student should gain an understanding of the basic supervisory func- q 
tions by a study of the principies of planning, organizing, directing, — 
staffing, controlling, and various other problems involved in labor t 
relations. 


BUS 1233: 


COMMUNICATIONS 


ENG 101: COMMUNICATIONS ft - i es 54 


Designed to aid the student in the improvement of written self-expression. q 
Emphasis is placed on the mechanics of writing that will enable the stu-— 
dent to meet the standards society has placed on written communication. 


ENG 102: COMMUNICATIONS 11 cc 


Designed to improve the student’s technique of composition and to pre- 
pare the student to compose technical reports and other busiriéss com- q 
munications. Emphasis is on the sentence, the paragraph, and the whole 4 
composition. The course is based on the principle that experience in { 
writing is the best aid to improving writing. Prerequisite: English 101 or ¥ 
permission of Related Studies Department. { 


ENG 103: REPORT WRITING ae 


A study of the methods of communications commonly used in writing — 
reports. Emphasis is placed on the style and techniques of technical 
writing with training in the specific principles, problems, and procedures _ 
of written communications in the student’s chosen profession. Pre: | 
requisite: ENG 102 ‘or permission of Related Studies. Pabarnentg 































4: ORAL COMMUNICATIONS 3 


id sa background of the basic concepts and principles of oral com- 
ic tions. Practice in the various forms of oral communication - 
g interviews, panel discussions, group discussions, and formal 
shes - is provided. 
“a ' 

Nt 205: BUSINESS COMMUNICATIONS | 4 
¥ NYA ‘ 


urse designed to provide the student with a study of and practice in 
ay mechanics and language of successful business letters. Emphasis is 

1d on the composition of letters. A review of grammar is conducted 
n necessary. Prerequisite: Typewriting ability. 


; 206: BUSINESS COMMUNICATIONS Il 3 


t develop an understanding of the key to communication problems so 
th ete writer can maintain a flow of written communication up, down, 
| across all levels. Prerequisite: Business Communications | or per- 
nission of Related Studies Department 


Ae 210: BUSINESS LITERATURE 3 


. study of the ever-changing business world through contemporary 
sh siness publications. Emphasis is on recent, influential publications. 


En NG 1101: VOCATIONAL ENGLISH 5 


gned to be a concentrated study af effective communications, Em- 
as is is On short, written communications and small group oral com- 
unications. All material is related to the vocational curricula. 


ECONOMICS 


C0102: ECONOMICS! — 3 


student should gain an understanding of the American economic 
: 1 by a study of the factors of price, competition, and government 
sence. The student should be able to describe and explain the Federal 
e System, the Gross National Product, income distribution, and 
ne ap war flow of business activity. 


a: ECONOMICS I 3 


dent should develop a greater depth in understanding basic 

ic principles by studying and analyzing factors of business 
, income-expenditure analysis, international trade, U.S. foreign 
ies, and current world economic problems. Prerequisite: ECO 
or approval by “aligaeaate Head. 


a 


108: CONSUMER ECONOMICS 3 


ied to help the student use his resources of time, energy, and 
y to get the most useful benefits from life. The course provides 
ice in buying, financial management, resource appreciation, and 
g with economic theory. 


INDEPENDENT STUDY 1to6 


in area in which professionally qualified instruction is available. 
€ develops project in a conference with advisor and instructor. 
rov: al request forms are then approved by appropriate directors and 
3 in of pepraetion. Credit earned generally meets elective requira- 


IST 299: 
IST 2299: INDEPENDENT STUDY 1 to 6 


This course provides opportunity for the second year student to develop 
a study project in any area in which professionally qualified instruction 
is available. Student develops project in a conference with advisor and 
instructor. Approval request forms are then approved by appropriate 
directors and the Dean of Instruction. Credit earned generally meets 
elective requirements of a degree. Exact amount depends on duration 
and depth of project but no more than six credit hours. 


INDUSTRIAL 


AUTOMOTIVE AIR CONDITIONING 4 


General introduction to the principles of refrigeration; study of the 
assembly of the components and connections necessary in the 
mechanisms, the methods of operation, and control; proper handling of 
refrigerants in charging the system. 


AHR 1101: 


DFT 1117: BLUEPRINT READING: WELDING 1 


A thorough study of trade drawings in which welding procedures are 
indicated. Interpretation, use and application of welding symbols, abbre- 
viations, and specifications. 


DFT 1111: BLUEPRINT READING AND SKETCHING 1 


Principles of interpreting blueprints and specifications common to the 
building trades. Practice in reading details for grades, foundations, floor 
plans, elevations, walls, doors and windows, and roofs of buildings. 
Development of proficiency in making three view and pictorial sketches. 


DFT 101: TECHNICAL DRAFTING 2 


An introduction to description of objects in graphic language. Basic 
skills and techniques of drafting are taught including: use of equipment, 
lettering, dimensions, free-hand sketching, principal views, auxiliary 
views, sectional views, isometric oblique and perspective and basis of 
topographic and boundary maps. 


MEC 1112: MACHINE SHOP PROCESSES 3 


To acquaint the student with the procedures of layout work and the 
correct use of hand and machine tools. Experiences in the basic funda- 
mentals of drill press and lathe operation; hand grinding of drill bits and 
lathe tools; set-up work applied to the trade. 


WLD 1129: BASIC WELDING AND CUTTING 3 


In this course the student studies the principles of oxyacetylene and arc 
welding as well as flame cutting. After demonstrations by the instructor 
in the various welding and cutting processes, the student has the oppor- 
tunity to develop skill through the application of the processes he has 
been taught. 


MATHEMATICS 


MAT 101: TECHNICAL MATHEMATICS 5 


The course is designed to furnish a background for the curriculum course 
using mathematics. The course includes a review of fractions, decimals, 
and percentages, ratio and proportion, square roots, basic algebra, 
equations, literal equations, word problems, formulas, and graphs. 


MAT 102: TECHNICAL MATHEMATICS 5 


Continuation of MAT 101. Covers basic geometry logarithems, solution 
of right triangles, solution of oblique triangles, using law of sines and law 
of cosines. Prerequisite: MAT 101 
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MAT 110: BUSINESS MATHEMATICS & 


This course stresses the fundamental operations and their application to 
business problems. Topics covered include: band and sales records, per- 
centage, financial charges, payrolls and taxes, and financial statements. 


MAT 214: STATISTICS 3 


This course is designed to acquaint the student with probability and 
statistics. Topics covered in probability include: counting, permutations, 
combinations, mutually exclusive vents, conditional probability and 
independent events. Topics covered in statistics include: population, 
sampling, mean, median, mode, range, standard deviation and frequency 
distributions. 


MAT 201: INTRODUCTION TO METRICS 3 


The course is designed to acquaint the student with the Apothecaries’ 
and metric systems of weights and measures. A review of fractions, 
decimals, percent, ratio and proportion will be given. 


MAT 1125: VOCATIONAL MATHEMATICS 5 


Emphasis on the basic operations: addition, subtraction, multiplication, . 


and division of whole numbers, fractions, and decimals. Introduction to 
powers and roots, percentages, ration and proportion, denominate num- 
bers, rules and formulas, surface measurement, volume, lumber measure 
and pulley speeds and diameters. 


PSYCHOLOGY 


PSY 206: APPLIED PSYCHOLOGY 3 


A persona! psychology which tries to relate the student’s individual 
situation to the total environment in which he must function. The major 
emphasis is on the search for and discovery of a realistic self image 
which the student can relate to his personal, educational, and profes- 
sional needs. 


PSY 1101: HUMAN RELATIONS 3 


Primarily a study of interpersonal relationships and the methods used to 
adapt oneself to modern “‘institutions’’. The major emphasis is on small 
group relationships usually encountered on the job. 


RECREATION 


PED 108: PADDLEBALL - HANDBALL 1 


Paddleball is a game which requires skill, endurance, and body control. 
It can be played by 2, 3, or 4 players. Included in the course will be a 
brief history, work on individual skills, strategy, and opportunities for 
competition. 


PED 109: FLAG FOOTBALL 1 


Flag football will provide an opportunity for those individuals interested 
to improve and develop skills related to this game. Teaching methods 
will include: lecture, discussion, demonstration, participation, lead-up 
games, competition and audio-visual aids. 


PED 110: ARCHERY 1 


Beginning archery introduces students to a sport with great carry-over 
value. The development of skill is of concern but to provide the indivi- 
dual with a sport for leisure is of greater importance. The methods of 
teaching will be lecture, demonstration, participation, audio-visual aids. 


PED 111: BADMINTON 1 


This badminton course will stress the fundamental skills, rules and 
terminology. Opportunity will be given for competition during class. 
Methods of instruction will include: lecture, demonstration, audio-visual 
aid, discussion, and class participation. 
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PED 112: BOWLING 1 


Inciuded in this course will be a brief history of the sport, selection of 
equipment, orientation to alley, explanation of game, basic funda- 
mentals, scoring, etiquette, tournament and evaluation. - 


PED 113: GOLF 1 


Beginning golf is offered to help the student acquire skill and knowledge 
in the basic fundamentals of golf. Methods of instruction will include: 
lecture, discussion, demonstration, audio-visual aids, competition. 


PED 115: TENNIS 1 


Beginning tennis is designed to help each individual develop and improve 
the physical skills involved in this sport. Teaching methods used will be 
demonstration, participation, audio-visual materials and lectures. Em- 
phasis is somewhat on skill acquisition but more on gaining knowledge 
and skill enough to enjoy this sport during leisure. 


PED 117: SWIMMING 1 


Beginning swimming introduces the non-swimmer to the elementary 
back, crawl, and side stroke. A period of time is spent in getting adjusted. 


PED 119: TUMBLING AND GYMNASTICS 1 


This is an introductory course in tumbling and gymnastics. Basic move- 
ments will be emphasized. Students will have the opportunity of making 
up their own routines and presenting them to the class. 


PED 130: 


Basketball is offered to heip the individual develop and/or improve skills 
related to this sport. Methods of instruction include: lecture, discussion, 
skill drills, competition, chalk talks, audio-visuals. 


BASKETBALL 1 


PED 132: SPEEDBALL - SOCCER 1 


Through this sport a spirit of teamwork and individual skills can be 
developed. Methods used in teaching: lecture, discussion, demonstration, 
chalk talks, skill drills, and competition. 


PED 133: SOFTBALL 1 


Softball is offered to give individuals an Opportunity to use and improve 
skills learned earlier in their educational experience. Methods of teach- 
ing will include: lecture, discussion, demonstration, skill drills, lead-up 
games or activities, set-up strategy situations, competition, and audio- 
visual aids, 


PED 134: VOLLEYBALL 1 


Volleyball is a popular sport on the American scene today. This course 
is designed to help individuals develop knowledge and skill in this team 
sport. 


SOCIOLOGY 


SOC 110: RURAL SOCIOLOGY 3 


A course designed to familiarize the student with the various facets of 
rural lifestyle throughout the world. Practical skills in human relations 
(as related to those who will be working in rural settings) is offered. 





Admission to any and all educational programs offered by Haywood 
Technical Institute is made without regard to race, color, sex, religion, 
or national origin. 





Rh MR Se enna 
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